Republic of Namibia
Annual Procurement Plan

Name of Public Entity: Namibia Press Agency (NAMPA)

|Financial Period: 2024/2025

‘KINDLY REFER TO THE POP-UP COMMENT UNDER EACH HEADING AND GUIDING NOTES FOR HINTS ON HOW THIS TEMPLATE SHOULD BE POPULATED*

Is th
Procurement No.|Description of Procurement (include lots if Procurement 5 8 orocursment Procurement Estimated Scheduled Date for |Reason for deviating from the default
(eg-1,2,3..) applicable) Quantiy Categol reserved in twrms of the Method Value (N5) Invitation of Bids  |method (where applicable)
Rl PP oYY Code of Good Practice? PP
Provision f i
y Sca_oq or consultany mm:.__mnm for o - ves RFQ May'24 -
Revamping the Nampa Website
2 Provision of News Subcrisption Various NCS No DpP 800,000.00 11/11/2024 Specialised Procurement
i RFP ‘24
3 Supply and Delivery of Audio visual equipment Varlois G 100,000.00 ~ep:2
Provision for Trainging and Development - .
A Editorial Varicus & s RER 100,000.00
Provision for consultancy services for .
V. ¥ RFP May'24
5 Rebranding arious cs es 300,000.00 ay
6 Production of Documentaries Various NCS No RFP 100,000.00 Jun'24
6 Traveling Expenses Various cs No bp 30,000.00] As when required |NA
Supply and Delivery of Catering Services for
7 event/meeting hosted by the Office of the Various G Yes RFQ As when required
Chief Executive Officer 50,000.00
g P NES Yes RFP 30-Abr-24 Legal Services sourced on Direct
Provison of Security Services Arel G 50,000.00 P Procurement as per the directive
Provision for Training and Development for the .
V. F 24
9 Board of Directors ariqus G Na e 50,000.00 i NA
10 Stakeholder Engagement Various NCS Yes RFQ
11 Supply and delivery of Office stationaries Various G Yes RFP 50,000.00 Sep'24 SLA
12 Provision for Consultacy Services- Finance Various Cs No RFP 50,000.00 May'24 SLA
As and when
Vari N op
13 Postage and Courier 000 NES i 6,000.00 needed
14 Provision of Security Services Various NCS Yes RFP 80,000.00 NA
16 Provision of Leasing Vehicles Varigus Yes RFQ 150,000.00 Oct-24 NA
Pro n of Short-term insurance for fixed
Vari F
4 assets arious HEs Na e 130,000.00 NA
Provision of general building maintenance and
; i b i H As and when
18 renovations, plumbing services electrical work | Various w Yes RFQ ird
and tiling 500,000.00 requlr NA
19 Supply and Delivery of Office Refreshments Various G Yes RFQ 50,000.00




Jis the men!
Procurement No.|Description of Procurement (include lots if Quantity Procurement Eum..c”“_oﬂ_”:h Mm the Procurement Estimated Scheduled Date for |Reason for deviating from the default
1123 Catego i where applicable
leg | applicable) gory Coda of Gaod Pacticar Method Value (N$)  |Invitation of Bids  |method ( ppli )
20 Provision of Servicing fire Extinguishers Various NCS Yes RFP 30,000.00 Aug'24
21 Provision for Office Furniture Various G Yes RFQ 200,000.00
22 Suppy and Delivery of computer equipment Various G Yes RFP 300,000.00 NA
23 Provision for Consultancy Services -IT Various cs No RFP 30,000.00
24 Maintenace and IT support Various CS No RFP 100,000.00
25 Production of Documentaries Various NCS No RFP 100,000.00 May'24
Prowvisi f ices-
2% rovision of Consultancy Services- Human g cs No REP 200,000.00 Aug2d W
Rescoures Department
As and when
i RFP
i Provision Advertising Services Various NS No 80,000.00 required
28 Awards - Internal awards for staff members Various G Yes RFQ 25,000.00 Nov'24
Provision of Consultancy Serices - Employee ; As and when
N RF
s Welness Varigus & 9 R 70,000.00 required
10 Various s No oP As and when Legal fees soured on Direct Procurement as
Lepal Fees for Labour related cases 100,000.00 required per the Directives
31 Staff Welfare Various G Yes RFQ 200,000.00
As and when
i P
2 Traveling Provision for Air Travel Manag, it Varlous s No o 100,000.00 required
33 Provision for Training and Development Various cs No RFQ 200,000.00
34 Year end Funtion Various G Yes RFQ 200,000.00 Nov'24
35
36
37
38
Approved - Accounting Officer (Name): N\I/L. )\m\\w % “N.. |Signature: - = Date: 22 fo1/2024




