
Procurement Policy Unit

(Established under section 6 of the Public Procurement Act, 2015)

REQUEST FOR INFORMAL QUOTATION

(GOODS)

SUPPLY OF AND DELIVERY FOR THE PROCUREMENT

OF TONERS FOR THE DIRECTOR OFFICE

PROCUREMENT REF NO: G/1Q/ZRC-100../2026/2027

NAME OF BIDDER:

BIDDER CONTACT NUMBER (S):

E-MAIL ADDRESS:

TOTAL BID AMOUNT (N$).
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Head of Procurement Management Unit

Zambezi Regional Council
Private Bag 5002

Katima Mulilo, Namibia

Tel: +264-66-253709/261971/261700
Fax number: +264-66-253187

DELIVERY ADDRESS: ZAMBEZI REGIONAL COUNCIL, GROUND FLOOR IN THE BID BOX

CLOSING DATE & TIME: 30 OCTOBER 2026 @ 10н00



REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

DIRECTORATE OF EDUCATION, INNOVATION, YOUTH, SPORTS ARTS AND CULTURE

SUPPLY OF AND DELIVERY FOR THE PROCUREMENT OF TONERS FOR

THE DIRECTOR OFFICE

PROCUREMENT REF NO: G/IQ/ZRC-./2026/2027

Dear Potential Bidder

The Zambezi Regional Council hereby invites you to submit your quotation

for the goods listed hereunder. Your offer should be made on this form,

addressed to Mr Abrahanı Shikoyeni, Private Bag 5002, Katima Mulilo
Namibia, marked quotation reference No: G/10/ZRC160/2026/2027.
Your quotation should reach Zambezi Regional Council (Directorate f

Education, Innovation, Youth, Sports, Arts and Culture) on 30 OCTOBER
2026.

Full Name of Head of Procurement Management Unit: Mr. Abraham

Shikoyeni

ZAMBE prociramuй
FZI REGIONAL COQUNCIL
Marage

me!-

Date:

2026-10-26

Katima Mutno
REPUE

PUBLIC 
OF NAMI

BIA
Signature  1..
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SPECIFICATIONS

ANNEXI

NO. DESCRIPTION

1. TONER 85 A

2. TL-C2320E (PANTUM BM2300AW) TONER
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UNIT OF

MEASURE

QUANTITY

3

4



SECTION IV: PRICED ACTIVITY SCHEDULE

Procurement Reference Number:

Currency of Quotation:

ITEM

NO

BRIEF DESCRIPTION OF QTY

SERVICES

UNIT OF

MEASURE

UNIT PRICE

(N$)

TOTAL PRICE

(N$)

1. TONER 85 A 3

2. TL-C2320E (PANTUM

BM2300AW) TONER

4

SUB TOTAL

VAT @%

TOTAL

Remarks: quantities may be increased or decreased by 10% at time of placement of
order.

(a) Your quotation must be in a sealed envelope marked G/IQ/ZRC-. D./2026/2027
(b) Your presence during the opening of the quotation box is vital for transparency.
(c) Only companies registered for VAT may charge VAT and VAT registration number

MUST be indicated on the quotation.

(d) All possible changes e.g. in time or the venue will be communicated to the supplier in
advance.

(e) The following tests and inspections will be conducted on the goods at delivery:

c

Inspect if the requested quantity has been delivered.

Inspect the quality of goods delivered.

(f) The Zambezi Regional Council requests delivery to Regional Office, Directorate of
Education, Innovation, Youth, Sports, Arts and Culture (PROCUREMENT

OFFICE).

I/ we agree to supply the abovementioned good(s) at price quoted by me/us and subject to
conditions specified overleaf.

DATE:

BIDDER'S SIGNATURE AND SEAL

(PLEASE SEE OVERLEAF)
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