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REPUBLIC OF NAMIBIA

Ministry of Health and Social Services

Private Bag 13198 Ministerial Building Tel: (061) 203 2547
Windhoek Harvey Street Procurement2@mhss.gov.na
Namibia Windhoek

Procurement Management Unit

Procurement Ref: G/RFQ/13030H-70/2026

Request for Sealed Quotations
For Goods

SUPPLY AND DELIVERY OF DRIP STAND, ADULT SCALES AND
DISTILLED WATER FOR ONANDJOKWE INTERMEDIATE HOSPITAL,
OSHIKOTO REGION.

NAME OF BIDDER:

TOTAL PRICE:

NB: ONLY THE LOWEST BIDDER TO SPECIFICATIONS WILL BE
RECOMMENDED!!

NB: BROCHURE / CATALOQUE IS REQUIRED.



NOTICE TO BIDDERS

Please take note to initial all pages of the standard bidding
document and initial all the supporting documents
including company profiles, brochures, etc.

Take note to sign all relevant pages as stipulated in the
bidding standard document.

Take note to stamp all pages where it is indicated that a
stamp is required in addition to the signatures.
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REPUBLIC OF NAMIBIA

MINISTRY OF HEALTH AND SOCIAL SERVICES

OFFICE OF THE EXECUTIVE DIRECTOR

Tel: No: 061 -2032547

Ministerial Building
procurement2(@2mbhss.gov.na

Harvey Street
Private Bag 13198
Windhoek

Procurement Reference No:

Letter of Invitation

Dear Sirs/Madams,

SUPPLY AND DELIVERY OF DRIP STAND, ADULT SCALES AND
DISTILLED WATER FOR ONANDJOKWE INTERMEDIATE HOSPITAL,

OSHIKOTO REGION.

The Ministry of Health and Social Services requests you to submit your best quote for the
items described in detail hereunder. This quotation has been issued in terms of a General
Exemption from the application of Section 47(1) read with Regulation 35 of the Public
Procurement Regulations, 2017.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

For enquiries, please contact the following people:

1. Technical enquiries: Ms. Ester-Mbute Enkono (065 280 404)

2. Administrative enquiries: Ms. Viktoria Johannes (061-203 2547)

rrO!Cf M
Please prepare and submit your quotation by 11h00, %—'"&es;ay 2§ October 2026, in
accordance with the ipstructions given or inform the undersigned if you will not be
submitting a quotatlon

Yours faithfully,

MR EVARISTUS II’]"A
SECRETARY: PROCUREME
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INTT ¢ COMMITTEE
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SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

The Ministry reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, and
(b) to accept or reject any quotation or to cancel the quotation process and reject all
quotations at any time prior to contract award.

2. Preparation of Quotations

You are requested to quote for the items mentioned in Section III by completing, signing and

returning:

(a) the Quotation Letter in Section 11

(b) the List of Goods and Price Schedule Section I1I;

(©) the Specifications and Compliance Sheet in Section V; and
(d) any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your quotation.
The standard forms in this document may be retyped for completion but the Bidder is
responsible for their accurate reproduction. All pages must be initialled and use of correction
fluid is strictly prohibited.

3. Validity of Quotations

The Quotation validity period shall be 90 days from the date of submission deadline.



4. Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should please tick below, to indicate

whether each of the following documents are attached:

Please tick

# | Document name / title
Original or certified copy of a valid Tax Good Standing Certificate regarding all tax

1 | obligations in Namibia (i.e. rendering of returns, payment and other tax related issues), issued
by the Namibia Revenue Agency (NAMRA).
Certified copy of a valid Affirmative Action Compliance Certificate (issued in terms of

5 Section 42 of the Affirmative Action (Employment) Act, 29 of 1998, as amended); or a Letter
from the Employment Equity Commission (letter should be on letterhead, stamped and
signed by the EEC).

3 Original or certified copy of a valid Good Standing Certificate with the Social Security
Commission.
Certified Copy of the Close Corporation Certificate (issued in terms of Act 26 of 1988) or

4 | Founding Statement or any other Company Registration Certificate. These Certificates
should clearly indicate the goods / services that the Supplier is registered to render.

5 Certified copy of a valid Certificate of Registration as an MSME, issued by the Ministry of
Industrialisation, Trade and SME Development (if applicable).

6 | A written undertaking, as contemplated in section 138(2) of labour Act No 11 of 2007.

. Principal Business in the founding documents of the bidder is in line with Medical
Equipment.

3 Completeness of document: all bidding documents completed, signed, initialled and
submitted
Letter/s of reference of similar work done or

9 Reference letter of similar work done, and equivalent projects or more project value
executed or
Copy of Purchase Order submitted together with delivery note signed by the purchaser.
Bidder’s financial capabilities in the form of:

10 | Letter of intent from a Financial Institution or proof of commitment by Supplier of a bidder to
finance or supply the bidder on credit.
Bidder should have a physical address where it operates from. A fitness certificate from a

11 | local/town council should be attached for the business. Preference will be given to local

based companies.

5. Delivery

Delivery shall be two (2) weeks after the issuing of the Purchase Order. A penalty of

1% per week shall be instituted on late delivery.

5.1 The following tests and inceptions will be conducted on the goods at delivery:
» Check if it is correct delivery as specified on the request for quotation

» If delivery is on time
» If delivery note is attached




6. Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the
Procurement Reference Number, addressed to the Ministry, with the Bidder’s name
and contact information at the back of the envelope.

Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at The Ministry of
Health and Social Services — Finance and Procurement building, Procurement
Management Unit (Tender Office), Harvey Street, Windhoek West, not later than
Fuesday, 20 October 2026, 11THO0.

Sridy 23 mic

Opening of Quotations

Quotations will be opened internally by the Ministry immediately after the closing
time referred to in instruction 7 above. A record of the Quotation Opening stating
the name of the bidders and the amount quoted, will be posted on the website of the
Ministry and available to any bidder on request within three working days of the
Opening.

Evaluation of Quotations

The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of
price or ownership cost, subject to Margin of Preference where applicable, to
determine the lowest evaluated quotation.

In terms of Section 71.3 of the Public Procurement Act, Act 15 of 2015, Margin of
Preference shall apply as follows:

Margin of | Requirement
Preference

100% Namibian shareholding

3%

Full Company Registration document, IDs,

SME Company

1%

SME Certificate and ID

Company owned by youth

1%

Company registration

Women and previously disadvantaged

1%

Company registration and 1D

Service rendered by Namibian citizens (key
employees). State key personnel for this project

1%

1% = employees with Namibian Citizenship
<60

2% = employees with Namibian Citizenship
>60

Service rendered by Namibians (employer) is this
a manager or board of directors?

1%

As per Section 71(3) of Procurement Act
(bidder to meet any of the criterial above)

Materials

2%

40% materials/goods to be used are from
Namibia

Total

10%

Formula for calculation of Margin of Preference

-6 -




_ MPxBP
100

“A” represents the amount to be determined
“MP” represents the total percentage of all margins of preferences granted
“BP” represents the bid price

COMPANY SHAREHOLDING INFORMATION FORM

Name of Shareholders and the percentage shares owned:

Non-
k Nal.n.l A Full time | Percentag
Previously Citizen R Rl
Name of Namibian e Disadvantaged| (Yes/ No) b p thi saraed b Percentage
Shareholder | (Yes/ No) g Namibian If not y y shares
(Yes/No) Namibian Digdex aotnan
9
State (Yes/No) | and youth
Nationality
Total=
100%

10. Technical Compliance

Bidders shall submit along with their quotation’s documents, catalogues and any
other literature to substantiate compliance with the required specifications and to

qualify deviations if any with respect to the Ministry’s requirements.

The Specifications, Performance Requirements and Compliance Sheet details the
minimum specifications of the goods/items to be supplied. The specifications have

to be met but no credit will be given for exceeding the specifications.

-7 -




11. Prices and Currency of Payment

Prices shall remain fixed for the duration of the period and quoted in Namibian
Dollars. The Ministry shall not consider price increases due to exchange rates;
therefore, bidders are advised to make their own projections.

12, Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and
qualified to supply the goods/items and related services shall be selected for award
of contract. Award of contract shall be by issue of a Purchase Order in accordance
with terms and conditions contained in Section VI: General Conditions of Contract
and Contract Agreement.

13. Notification of Award and Debriefing

The Public Entity shall after award of contract promptly inform all unsuccessful
bidders in writing of the name and address of the successful bidder and the contract
amount and post a notice of award on its website within seven days. Furthermore,
the Ministry shall attend to all requests for debriefing made in writing within 7 days
of the unsuccessful bidders being informed of the award.

SECTION III: QUOTATION LETTER

(To be completed by Bidders)
[Complete this form with all the requested details and submit it as the first page of your
quotation with the Price list and documents requested above. A signature and authorisation
on this form will confirm that the terms and conditions of the RFQ prevail over any
attachments. If your quotation is not authorised, it will be rejected.]

Quotation addressed to: Finance and Procurement building, Procurement
Management Unit (Tender Office)

Subject matter of Procurement: | Supply and Delivery of Drip Stand, Adult
Scales and Distilled Water for Onandjokwe
Intermediate Hospital, Oshikoto Region.

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified deviations [Bidder may delete this phrase
in case of no deviation] and, in accordance with the terms and conditions stated in your
Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution
of any resulting contract.



The validity period of the Quotation is 90 days from the date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and
firm and will not be subject to revision or variation, if we are awarded the contract prior to
the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order is as shown in the
List of Goods items and Price Schedule.

Company’s Address and seal
Name of Bidder
Contact Person
Name of Person Authorising the Quotation: | Position: Signature:

Date: Phone No./Fax:

D



BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

To: Ministry of Health and Social Services, Finance and Procurement building, Procurement Management
Unit (Tender Office)

I/'We* understand that in terms of section 45 of the Act a public entity must include in the bidding document
the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/'we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the period
of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions set forth in

the bidding document, should I/'We* be the successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do so
by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are™ not the successful Bidder

STTIETS rmymmvrs s v v st s T S T S8 P 0 T 8 e S 3 S 0 SR 84
[insert signature of person whose name and capacity are shown]

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

JA = 5 1= U OO O SR PO
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ;
[insert date of signing]

Corporate Seal (where appropriate)
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the joint

venture that submits the bid.]
*delete if not applicable / appropriate
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Republic of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2007 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name: ........cooovviiiiiiiiiiiiii e
Riegistration NIrber; s ey noss s s & S aame
Vat NUMDET: ... e
Industry/Seetor: wmeswse o wmsmmmmsssmeins & SRR EESEES SELT & PP
P1ace Of BUSINMESS: +.uvutineintee ettt e
Phinsieal AdUresst semmmmussmmnes s s e o i 1 5 o e AR e
=] 1 6 F
Pt Witk mosmmimmmmn o s s S sws rasr s I NP Cr e Sem T U U555 5
Email Address: ....voniii e
Postal Adldtesss swmmeamss ves o s i o S s SERE S
Full name of Owner/Accounting Officer: ...

..............................................................................................

Eai] A QIS S, oottt ettt et e et et e e e et
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PROCUREMENT DETAILS

Procureinent Referenice INO: .o venin s i i o s i o s st s s 1 i i e O s

PEGCUECTC I DEECPIITIE o rscsrmmson s s mmosmsssasmmmmsiomn sssssmmmmssssmissmssies

................................................................................................

................................................................................................

ANTCAPAtEd COTEACT TR o ooroveirscsssasnosnsisssonusossssonoesidi s 4 e s 0SS o

Location where work will be done, good/services will be delivered: ..............

................................................................................................

T e on s e s SRR [insert full name] , OWNET/TEpPresentative

OF e s [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in section
138 of the labour Act, 2007, which include but not limited to the cancellation of the
contract/licence/grant/permit or concession.

ST T 11 A1 5 R S

Date: coeeereeereeceeeseccrccarencansoaseoosnne

Seﬂl:.-uo....--.-............."....-....."...

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in relations
to the goods and services being procured under this contract.

[—
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SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET

Bidders should complete columns C and D with the specification of the goods offered. Attach
detailed technical literature as stated in the requirements. Authorise the specification offered in

the signature block below:

e BASE SHOULD BE STAINLESS STEEL

e MUST HAVE 4-5 HOOKS
SHOULD HAVE AN ADJUSTABLE HEIGHT

Item No Technical Specification Required Compliance of Details of Non-
Specification e b
Offered : Dem%twn
SR (if applicable)
comply/not comply
A* B* C D
1 Description: DRIP STANDS, ADULT SCALES
& DISTILLED WATER
Specifications:
2 DRIP STANDS (IV POLES),

MEDICAL WATER DISTILLER MACHINE 10
LITER

Specifications and Compliance Sheet Authorised by:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company:

Tel:

Email:

Contact Details

o T




SECTION VII: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order and shall be subject to the
General Conditions of Contract (GCC) for the Procurement of Goods (Ref. W/RFQ-GCC) (available
at public entities physical address/website: Insert Public Entity address/website) except where
modified by the Special Conditions below.

SECTION VIII: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order and shall be subject to the
General Conditions of Contract (GCC) for the Procurement of works except where modified by the
Special Conditions below.

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number;

The clause numbers given in the first column correspond to the relevant clause number of the General

Conditions of Contract.

Subject and GCC Special Conditions

clause reference
Site The Site/final destination for delivery of the Services: Intermediate Hospital
GCC 1.1(m) Onandjokwe

Incoterms Edition

Incoterms shall be governed by the rules prescribed in Incoterms 2010. 1

GCC 4.2(b)
Notices Any notice shall be sent to the following addresses:
GCCs8.1 For the Ministry, the address and the contact’'s name shall be:

Private Bag 13198, Windhoek
Attention: Procurement Management Unit

For the Supplier, the address and contact name shall be:

< 15 =




Subject and GCC
clause reference

Special Conditions

Delivery and
Documents
GCC131

The Goods are to be delivered within two (2) weeks from the date of the
Purchase Order. The bidder to ensure that goods are received undamaged.
The documents to be furnished by the Supplier are:

(a) Signed delivery note; and first Invoice for payment.

Terms of Payment

The structure of payments shall be: full payment following delivery of the

GCC1e6.1 Supplies and submission of an invoice.

Terms of Payment | Payments shall be made not later than thirty (30) days after submission of

GCC16.3 an invoice and its certification by the Purchaser.

Terms of Payment | The currency of payment shall be the currency of order specified in the List

GCC 16.4 of Goods, Price Schedule and Product details in the Statement of
Requirements.

Performance (i)  No performance security is required

Security

GCC18

Packing The packing, marking and documentation within and outside the packages

GCC 23.2 shall be: product name, quantities

Insurance The bidder bears the cost of insurance

GCC 24

Transportation The Goods shall be delivered: Delivery Duty Paid

GCC 25

Inspection and
Tests

Testing and commissioning of goods shall be at the supplier’s expense

GCC 26.

Liquidated Liquidated damages for the whole contract are 1% per week. The maximum
Damages number of liquidated damages for the whole contract is 5% of the final
GCC 27 contract price.

Warranty For item 1-26, the minimum period of warranty shallbe __

GCC28.3 For item 27 the minimum period of warranty shallbe ____

SCHEDULE 2: COST STRUCTURE FOR VALUE ADDED CALCULATION PER PrODUCT

e e —————————————
COST STRUCTURE FOR VALUE ADDED CALCULATION
PER PRODUCT

Raw Materials, Accessories & Components

e Imported (CIF)

e Local (VAT & Excise Duty Fee)




Labour Cost

e DirectLabour W s

e ClericalWages ..

e Salaries to Management W ... Ml

Utilities

e Electricity W

e Water W,

e Telephone W W i,

Depreciation ¥

InterestonLoans W

; Rem¢ W0 .

Other (please specify)

TOTAL COST

Local Value Added = Total Cost - Cost of imported inputs x 100
Total Cost
NB! The cost structure should be certified by a Certified Accountant

e =






