
UNITYAJUSTICE
LIBERTY

REPUBLIC OF NAMIBIA

OHANGWENA REGIONAL COUNCIL

GENERAL SERVICES, PROCUREMENT AND STOCK

Private Bag 88011 Eenhana

Enqu: N.T. Kaishungu

Technical: O. Nghidileko

Fax: +264 65-263033 Tel: +264 65 -264300

Request for Quotations
For Goods

24 September 2026

SUPPLY AND DELIVERY OF MATERIALS FOR AMENENGE RESTAURANT

PROJECT AT OSHIKANGO CONSTITUENCY IN OHANGWENA REGION.

Procurement Reference No: G/IQ/OHRC17-11/2026/2027

Total Bid Price N$:

Name of Bidder:

Contact person:

Tel. No: .Mobile No.
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To [insert full name of company]

INFORMAL QUOTATION (GOODS)

Procurement Ref: No. G/IQ/OHRC17-11/2026/2027

The Ohangwena Regional Council hereby invites you to submit your quotation for the goods

listed hereunder. Your offer should be made on this form, with any annex  which you may wish

to enclose, and should be sent to or addressed to stock and Procurement Section, Ohangwena
Regional Council, P/Bag 88011, Eenhana Church Street. Tel: 065-264300. Your quotation,
clearly marked with this Reference No G/IQ/OHRC17-11/2026/2027, should reach the
Ohangwena Regional Council on or before the 06 October 2026 by 10h00 at latest.

Full Name of Head of Procurement Management Unit: Mr. Fillipus Shimhanda
WENA REGIONALCMALCOUNCILProcurement Management UnitSH

AN
GW

Dateobe
Tel: 065-264300
Fax: 065-26303

Private BadBag 88011. Eenhana

ISignature.

Ite Description

m

No

Quantit

y*

Unit of

Measure

Rate

NS

Amount

without

VAT

VAT Make

NAD &

Mode

Countr

y of

Origin
NAD I

1. Round bar 10mm x 6m 01 Each

2. Sheet Hot Roll 1.6 x 1225mm x

2.45m

02 Each

3. Lintol concrete 105 x 72mm x

1.5m

04 Each

4. IBR 0.4mm FH 0.762 x 4.8m 06 Each

5. SABS 375U 150mm x 40m 01 Each

6. D/Frame ST IT/LCK UNI L/D

115 x 813 x 2032mm

01 Each

7. W/Frame steel C2H F7 LH 20 x

508 x 924mm

01 Each

8. W/Frame steel C2H F7 LH 20 x

997 x 924mm

01 Each
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9. Ohorongo Cement 32.5N 50kg 11 Each

10. Ohorongo Cement 42.5N 50kg 06 Each

11. Lip Channel 75 x 20 x 50mm x

2mm x 6mm

04 Each

Total

Vat@15

%

Grand

TOTAL

(a) The Quotation must be valid for 60 days.

(b) The Ohangwena Regional Council requests delivery of goods within 10 days as from the

date of placement of order.

(c) Delivery Date: within (Bidders proposed delivery period) days from date of
placement of order.

(d)

(e)

The following tests and inspections will be conducted on the goods at delivery.

Validity of offer: ............ Days as from closing date set for submission of

quotations.

I/We agree to supply the abovementioned good(s) at price(s) quoted by me/us and subject to
conditions specified overleaf.

Date. Bidder's signature and seal

(Please see overleaf)
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BID SECURING DECLARATION

(Section 45 of Act)

(Regulation 37(1)(b) and

37(5))

SCHEDULE 1

Date:

Procurement Ref: No.

To: Ohangwena Regional Council

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions set

forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to

do so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful

Bidder

Signed:

[insert signature of person whose name and capacity are shown]

Capacity

[indicate legal capacity of person(s) signing the Bid Securing Declaration]

Name:

[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder

Dated on

[insert date of signing]

Corporate Seal

day of

of:

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the

joint venture that submits the bid.]

*delete if not applicable / appropriate
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Republic of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of section 138 of the Labour Act, 2007 and section

50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name.

Registration Number:

Vat Number:

Industry/Sector:

Place of Business:

Physical Address:

Tell No.:

Fax No.:

Email Address:

Postal Address:

Full name of Owner/Accounting Officer:

Email Address:
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2. PROCUREMENT DETAILS

Procurement Reference No.:

Procurement Description:

Anticipated Contract Duration:

Location where work will be done, good/services will be delivered:

3. UNDERTAKING

I •[insert  full name], owner/representative

of .[insert  full name of  company]

hereby undertake in writing that my company will at all relevant times comply

fully with the relevant provisions of the Labour Act and the Terms and Conditions of

Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in

section 138 of the labour Act, 2007, which include but not limited to the cancellation

of the contract/licence/grant/permit or concession.

Signature:

Date:

Seal:

Please take note:

1. A labour inspector may conduct unannounced inspections to assess the level of compliance

2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s)
in relations to the goods and services being procured under this contract.
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1. Purchaser

2.

General Terms and Conditions Applicable

The Public Entity inviting the Informal Quotation is the Purchaser for the purpose of entering

into contract with the successful bidder.

Supplier

The Bidder having submitted the lowest price and whose offer is substantially responsive to the

requirements specified shall be selected for award of contract and referred to as the Supplier.

3. Rights of the Public Entity

4.

The Purchaser shall have the right to

(a) Ask for clarifications at time of evaluating quotations,

(b) Split the contract on an item basis or

(c) Reject all quotations.

A Purchaser shall not be bound to accept the lowest or any quotation.

Eligibility Criteria

The bidder or supplier must submit the following documents at the time of submitting a

bid to a public entity, failing which the bidder or supplier must disqualified:

(a) a valid certificate of good standing with the Receiver of Revenue;

(b) a valid certificate of good standing with the Social Security Commission or, in

the case where a company has no employees, confirmation letter from the Social

Security Commission;

(c) As required by the Affirmative Action (Employment) Act, 1998 (Act No. 29 of

1998) -

(i) a valid affirmative action compliance certificate issued under section 41

of that Act;

(ii) an exemption issued under section 42 of that Act; or

(iii) a proof from the Employment Equity Commissioner that the bidder or

supplier is not a relevant employer as defined in that Act;

a written undertaking as contemplated in section 138 (2) of the Labour Act,

2007 (Act No. 11 of 2007); and

(d)

(e) a valid:

(i) certificate of business registration for an entity incorporated or

registered under the company or close corporation laws of Namibia;

(ii) certificate of registration of a co-operative registered under the laws

regulating co-operative in Namibia;

(iii) document serving as evidence of registration as a trust and the trust deed

for a trust registered under the laws regulating trusts in Namibia; or

(iv) partnership agreement in the case of a partnership, valid joint venture
agreement in the case of a joint venture or a valid agreement in case of

other similar arrangements,

BUT a bidder or supplier who is a sole proprietor only needs to comply with the

provisions of paragraph (a) to (d).
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5.

6.

7.

8.

9.

10.

(f) Submit a signed bid securing declaration.

Bid Securing Declaration

Bidders are required to subscribe to a Bid Securing Declaration for this procurement process.

The bidder shall furnish as part of its quotation, a Bid Securing Declaration as per the format
contained in Schedule 1 of this document.

Prices

Prices shall be quoted in Namibian dollars. Prices quoted shall be firm and fixed during validity
period of quotation and for execution of contract.

The Contract

The letter of Acceptance/Purchaser Order Form as the case may be together with this Informal

Quotation form shall constitute the contract between the Public Entity and the Supplier.

Purchase order

A supplier to whom a purchase order is issued must confirm the purchase order within three

days of receipt of the purchase order and;

(a) may not change or alter the terms of the purchase order; and

(b) must undertake to deliver the goods on or before the date set in the purchase order for
delivery of the goods.

(c) the purchase order shall be valid for 30 days only and will be cancelled thereafter.

General Conditions of Contract

The general terms and conditions shall be as per the General Conditions of Contract (Goods).

Warranty

(a) The Supplier warrants that the goods shall conform to the standards, specifications and

related services as defined by the Purchaser in its Invitation for Informal Quotation subject

to any alternative proposal made by the Supplier in its response to the Purchaser's Invitation

for Informal Quotation.

(b) The Supplier undertakes to make good, at its own cost and promptly, any deficiency in the

supply of goods items and related services.

(c) The Supplier warrants that the goods items to be supplied are new and unused and that it

shall attend promptly to any defect in the good items as per the warranty conditions
mentioned in its offer.

11. Payment

The Purchaser undertakes to effect payment within 30 days after supply of the goods items to

the satisfaction of the Purchaser and subject to the Supplier submitting all required documents.

Final payment shall be adjusted to reflect any noncompliance in the execution of the contract.
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12. Margin of Preference

The applicable margins of preference and their application methodology are as
follows:

PRICE AND MARGIN PREFERENCE

The Margin of Preference on price offered will be applied to the qualifying

Bidders in accordance with the Code of Good on Preference, issued by the

Ministry of Finance and Public Enterprises through the Procurement Policy Unit

(PPU). The lowest evaluated bid will be determined after the margin of

preference has been applied where applicable.

If a bidder qualifies for margin of preferences on more than one basis, all such

margins of preference must be granted to the bidder and, when considering

the bid, the bid price shall be reduced with the amount determined in

accordance with the formula below for the price evaluation purposes.

A=MP x BP
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In which formula

(a) 'A' represents the amount to be determined

(b) 'MP' represents the total percentage of all margins of preferences granted in
respect and

(с) 'ВР' геpresents the bid price.

MARGIN OF PREFERENCE WHEN EVALUATING FOR EXCLUSIVE
PREFERENCE

Categories of
bidders

Definition/Criteria Margin
of

prefere

nce

Documentary evidence to

be submitted with the bid

(all the documents required
must be submitted

Documen

ts

evidence

submitted

Yes No

Manufacturer Manufacture means a person or a

company that is involved on the

physical or chemical

transformation of materials or

components into new products

whether or not -(a) the

transformation is through work-

2% a)

b)

(i) Performed by a power-

driven machine or by hand;

or

(ii) done in a home or factory;
or

(iii) the new product is sold on

wholesale or retail basis

Certificate of registration

from a registering
authority

Declaration by the
bidder that the

manufactured goods

meet the local content as

determined in Annexure

6 as per the cost structure

for Value Added

Calculation in Annexure

1, and as certified by an

Accountant

a) Certified copy of SME

registration certificate

Micro, Small

and Medium

Enterprises

A bidder who is a MSME, means

an enterprise that has a valid

micro, small and medium

enterprises certificate issued by
the Ministry responsible for trade,

whose minimum equity is 51%

owned by Namibians

1%

b) Declaration indicating the

percentage of Namibian

MSME
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Women owned

enterprises

A bidder who is a woman or

whose minimum equity is 51%

owned by Namibian women.

1% a) Certified copy of Identity

Documents (IDs) of all

Stakeholders

b) Certified copy of founding
statement/company

registration indicating

ownership

structure/certificate copy

of shareholder certificate

c) Declaration indicating the

percentage of Namibian

female ownership

a) Certified copy of Identity

Documents (IDs) of all

Stakeholders

Youth owned

enterprise

A bidder who is a youth or whose

minimum equity is 51% owned by

Namibian youth.

"youth" means a young person

aged from 16 to 35 years old as

per Section 1 of the National

Youth Council Act, 2009 (Act No.3

of 2009)

Previously

Disadvantaged

Person (PDP)
owned

enterprises

A bidder who is PDP or whose

minimum equity is 51% owned by
Namibian PDPs

2%

2%

1%

b) Certified copy of

founding

statement/company

registration indicating
ownership

structure/certificate copy

of shareholder certificate

c) Declaration indicating the

percentage of Namibian

Youth ownership.

a) Certified copy of Identity

Documents (IDs) of all

Stakeholders

b)

c)

Certified copy of

founding

statement/company

registration indicating
ownership

structure/certificate cоpy

of shareholder certificate

Declaration indicating

the percentage of PDP

ownership

a) Declaration bySupplier

providing
environmental

protection

A bidder that promotes the

protection of the environment,

maintain ecosystem and

sustainable use of natural

resources as specified by the

public entity in the bidding
document

the

bidder that the latter

deals with

environmental

protection.
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Service

rendered by
Namibian

Citizens

A bidder who employs 50% or
more Namibian Citizens.

1%

Total margin

allocable
10%

a) Declaration that the

bidder employs 50% or
more Namibian Citizens

b) Certified copies of IDs

of Namibian citizens

employed by the bidder

Declaration in Respect of Exclusive Preferences

Note: all declarations below can be recreated by the bidder.

1. Manufacturer's Declaration in terms of paragraph 9(3) and Annexure 6 of the Code
of Good Practice

I/We hereby declare under oath that the manufactured goods meet the local contact determine in

Annexure 1 of Code of Good practice as per cost structure for Value Added Calculation.

The Local Value-Added amounts to: N$

NB: The cost structure must be attached to the bid for reference.

Sworn/affirmed before me at. this day of 20.........

Signature Name of the bidder:

Signature of Witness: Full Name of witness:

2. Micro, Small and Medium/Owned Enterprises Declaration/Youth Owned Enterprise
Declaration/Previously Disadvantaged Person (PDP) owned enterprises Declaration
in terms of Paragraph 9(3) and Annexure 6 of the Code of good practice

I/We declare under oath that the company's total equity owned by:

Namibian (MSME) is

Namibian women are

(insert percentage)

(insert percentage)
Namibian youth is (insert percentage)
Namibian PDPs is (insert percentage)
The following are the names of all shareholders and the percentage shares held by each
member:
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No. Full Legal
Name

Identification

Number

Nationality Gender Age PDP

Category

%Share

Total Share

Note: The Above table may be reproduced if the space provided is not sufficient to cover the
names of all shareholders.

Sworn/affirmed before me at........ this...... day of .20.

Signature:

Signature of Witness:

Name of the bidder:

Full Name of witness:

3. Supplier providing environmental protection declaration in terms of paragraph 9(3) and
Annexure 6 of the Code of Good Practice

I/We declare under oath that the company deals with environmental protection and the following
are programs that are initiated to protect the environment, maintain ecosystem and sustainable
use of natural resources.

No Name of program Purpose of Program (e to protect the

environment/maintain ecosystem/sustainable use

of natural resources, reducing of carbon print)

Note: The Above table may be reproduced if the space provided is not sufficient to cover the

names of all shareholders.

Sworn/affirmed before me at ..this day of .20.

Signature:

Signature of Witness:

Name of the bidder:

Full Name of witness:
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4. Suppliers providing employment to Namibians Declaration in terms of paragraph 9(3)
and Annexure 6 of the Code of Good Practice

I/We declare under oath that the company employs 50% or more Namibian citizens and the
following are the names of all employees:

No Full Legal Name Identification

Number

Nationality Occupation

Note: The Above table may be reproduced if the space provided is not sufficient to cover the
names of all shareholders.

Sworn/affirmed before me at this .day of ..20.

Signature:

Signature of Witness:

Name of the bidder:

Full Name of witness:

1.1. Bidders applying for the Margin of Preference shall submit, upon request, evidence
of:

[To be inserted if applicable]

Award will be given to a bidder whose price is substantially responsive

in accordance with the least cost selection method after applying the code

of good practices.

2. Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified to supply
the goods/items and related services shall be selected for award of contract. Award of contract

shall be by issue of a Purchase Order/Letter of Acceptance in accordance with terms and
conditions contained in Section VI: Contract
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