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NOTICE TO BIDDERS

a) Please take note to initial all pages of the bidding document
and initial all the supporting documents including company
profiles, brochures, etc. Failure to do so will result-in
disqualification of the bidder.

b) Take note to sign all relevant pages as stipulated in the
bidding document.

¢) Take note to stamp all pages where it is indicated that a
stamp is required in addition to the signatures.

d) Please take note to submit One (1) original, two (2) copies,
and a scanned PDF version of the complete document
together with supporting documents (soft copy) in a virus-
free USB.

e) Provided that a bid is substantially responsive, the Procuring
Agent may waive any non-material non-conformity in the bid.
The non-material- non-conformity rules to be used by the
Procuring Agent-.can be found on its website,
www.cpbn.com.na
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CERTIFICATIONS OF DOCUMENTS

Please note that *Third party documents need to be certified in the following ways:

1. IF CERTIFIED BY THE POLICE:

1.1Document should be a black and white copy reproduced from an original document.

1.2Document should be signed with a four-point signature of the officer (Surname
and initials, Force number, Signature, and rank)

1.3A document shall have a police date stamp and certification stamp.

2. IF CERTIFIED BY ANOTHER COMMISSIONER OF OATHS, E.G.,
LEGAL PRACTITIONERS.

2.1Document should be a black and white copy reproduced from an original document
2.2Document should be stamped and signed on each page

2.3Documents shall have a certification stamp

Third Party Documents means documents provided by any institutions other
than the bidder submitting the bid. i.e. documents not reproduced by the bidders.
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To: Central Procurement Board of Namibia
Erf 8161 Julius Nyerere Street,
Southern Industry,

Ground Floor
Windhoek

RE: PROCUREMENT NO. G/ONB/CPBN-11/2026

PROCUREMENT DESCRIPTION: SUPPLY, DELIVERY, AND COMMISSIONING
OF 68 NEW VEHICLES TO MUNICIPAL COUNCIL OF WINDHOEK

RESPONSIVENESS CRITERIA CHECKLIST:

The Bidding Form: Responsiveness Criteria Checklist comprises part of the Standard
Bidding Documents.

Data left open or [square bracketed] shall be populated/ filled in/completed by the Bidder.

The completed Bidding Form: Responsiveness Criteria Checklist shall be submitted as
part of the Bid submission, together with all relevant.supporting information filed
under the specific referenced Bidding Forms.

Section I: Instructions to Bidders and Section II..Bidding Data Sheet are for information
purposes to assist bidders with regards to the entire bidding process,

Section 11l - Evaluation Criteria gives an overview on the criteria bidders will be evaluated
on;

Information from Forms is ufilized. in the Eligibility, Administrative, Technical and Financial
Evaluation;

Section VII. General Conditions of Contract gives an overview of the type of contract used
for this procurement;

Please answer the questions highlighted in the “REQUIREMENT” column by
indicating “YES” or “NO” in the relevant boxes. Bidders that are unable to answer
“YES” to questions marked MANDATORY in the table below shall be considered
unresponsive and such Bids would be rejected.

DECLARATION
L e e e e et e e e ar e e eaaeeen [insert full name],

................................................................................ [insert full name of
company|

hereby declare that:

I have read and understood the contents of Section I. Instructions to Bidders, Section II.
Bidding Data Sheet, Section II1. Evaluation and Qualification Criteria, Section IV. Bidding
Forms, Section V. Supply Requirements and Section VII. General Conditions of Contract



Section I - Instruction to Bidders 5

e [ have been given the opportunity to seek for clarifications during the bidding
process;

e  Wherever there is an amount required to be inserted, I have inserted the amounts and
I have signed the specific pages/sections as per the requirement in table below;

e Isign this declaration without prejudice and in favor of the Central Procurement

Board of Namibia (CPBN);

SIgNATUL: ..ttt e et

DAt oo
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SECTION I. INSTRUCTIONS TO BIDDERS

A. General

1. ScopeofBid 1.1 TheProcuring Agentindicated in the Bidding Data Sheet (BDS), issues
these Bidding Documents for the supply of Goods and Related Services
incidental thereto as specified in Section V, Schedule of Requirements.
The name and identification number of this procurement through-Open
Advertised Bidding (open for local and overseas suppliers) are:specified
in the BDS. The name, identification, and number of lots are provided
in the BDS.

1.2 Throughout these Bidding Documents:

(a) The term “in writing” means communicated in written form (e.g.
by mail, e-mail, fax,) with proof of receipt;

(b) Ifthe context so requires, “singular’” means “plural” and vice versa;
and

(¢) “Day” means working day, excluding weekends and public
holidays.

(d) In the event ofany conflict between the Standard Bidding
Document (SBD) and the law, the law shall prevail.

2. Sourceof 2.1 Unless otherwise stated in the BDS, this procurement shall be financed

Funds by the Public Entity’s own budgetary allocation.

3. Public 3.1 The public entities related to these bidding documents are the Public
Entities Entity, acting as procurement entity (Purchaser), the Procurement Policy
Related to Unit, in charge of issuing standard bidding documents and responsible
Bidding forany amendment these may require, the Central Procurement Board in
Documents charge of vetting Bidding document, receiving and evaluation of bids in
and to respect of major contracts and the Review Panel, set up under the Public
Application Procurement Act, 2015 (hereinafter referred to as the Act.). The address

for Review of the Review Panel shall be as indicated in the BDS.

Application for Review shall be addressed to:

The Chairperson

Review Panel

Ministry of Finance

Windhoek, 5" Floor

New Building, Moltke Street

Namibia

Email address: review.applications@mfpe.gov.na
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4. Fraud and 4.1 Itis the policy of the Government of the Republic of Namibia to require
Corruption Public entities, as well as bidders, suppliers, and contractors and their
agents (whether declared or not), personnel, subcontractors, sub-
consultants, service providers and suppliers, observe the highest standard
of ethics during the procurement and execution of contracts. ' In

pursuance of this policy, the Government of the Republic of Namibia:

(a) defines, for the purposes of this provision, the terms set forth.below
as follows:

(i) “corrupt practice” is the offering, giving, receiving or
soliciting, directly or indirectly, of anything of value to
influence improperly the actions of another party?;

(i1)) “fraudulent practice” is any act.or omission, including a
misrepresentation, that knowingly or. recklessly misleads, or
attempts to mislead, a party to obtain a financial or other benefit
or to avoid an obligation; 3

(iii) “collusive practice”is.an arrangement between two or more
parties* designed-torachieve an improper purpose, including to
influence improperly-the actions of another party;

(iv) “coercive‘practice” is impairing or harming, or threatening to
impair-orharm, directly or indirectly, any party” or the property
of the party to influence improperly the actions of a party;

(v) “obstructive practice” is

(aa) . deliberately destroying, falsifying, altering or concealing of
evidence material to the investigation or making false
statements to investigators in order to materially impede the
Procuring Agent’s investigation into allegations of a corrupt,
fraudulent, coercive or collusive practice; and/or threatening,
harassing or intimidating any party to prevent it from
disclosing its knowledge of matters relevant to the
investigation or from pursuing the investigation, or

(bb) acts intended to materially impede the exercise of the
Purchaser’s inspection and audit rights provided for under

! In this context, any action taken by a bidder, supplier, contractor, or any of its personnel, agents, sub-consultants, sub-contractors,
service providers, suppliers and/or their employees to influence the procurement process or contract execution for undue advantage
1S improper.

2 “Another party” refers to a public official acting in relation to the procurement process or contract execution. In this context,
“public official” includes Purchaser’s staff and employees of other organizations taking or reviewing procurement decisions.

3 “Party” refers to a public official; the terms “benefit” and “obligation” relate to the procurement process or contract execution;
and the “act or omission” is intended to influence the procurement process or contract execution.

4 “Parties” refers to participants in the procurement process (including public officials) attempting to establish bid prices at artificial,
noncompetitive levels.

5 “Party” refers to a participant in the procurement process or contract execution.
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sub-clause 4.2 below.

(b) will reject a proposal for award if it determines that the Bidder
recommended for award has, directly or through an agent, engaged in
corrupt, fraudulent, collusive, coercive or obstructive practices in
competing for the contract in question; and

(c) will sanction a firm or an individual, at any time, in accordance with
prevailing legislations, including by publicly declaring such firm or
individual ineligible, for a stated period of time: (i) to/be awarded a
public contract; and (ii) to be a nominated sub-contractor, consultant,
manufacturer or supplier, or service provider of an otherwise eligible
firm being awarded a public contract.

4.2 In further pursuance of this policy, Bidders shall permit the Procuring
Agent to inspect any accounts and records and other documents relating
to the Bid submission and contract-performance, and to have them
audited by auditors appointed by the Procuring Agent.

4.3  Furthermore, bidders shall be aware of the provision in Clauses 3.1 and
35.1 (a) of the General Conditions of Contract.

4.4 Bidders, suppliers and ‘public- officials shall also be aware of the
provisions stated " in. section in section 67 and 68 of the Public
Procurement Act, 2015.

5. Eligible 5.1 (a)"Subject to ITB 5.4, A Bidder, and all parties constituting the
Bidders Bidder, may have the nationality of any country. A Bidder shall
be deemed to have the nationality of a country if the Bidder is a
citizen or is constituted, incorporated, or registered and operates
in conformity with the provisions of the laws of that country. This
criterion shall also apply to the determination of the nationality of
proposed subcontractors or suppliers for any part of the Contract
including Related Services.

(b) A Bidder may be a natural person, private entity, government-
owned entity (subject to I'TB 5.5) or any combination of them with
a formal intent to enter into an agreement or under an existing
agreement in the form of a Joint Venture (JV). In the case of a JV:

(1)  all parties to the JV shall be jointly and severally liable; and

(i1)) a JV shall nominate a Representative who shall have the
authority to conduct all businesses for and on behalf of any
and all the parties of the JV during the bidding process and,
in the event the JV is awarded the Contract, during contract
execution.
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A Bidder shall not have conflict of interest. All bidders found to have
conflict of interest shall be disqualified. A Bidder may be considered to
be in a conflict of interest with one or more parties in this bidding process
if, including but not limited to:

(a) have controlling shareholders in common; or
(b) have the same legal representative for purposes of this Bid; or

(c) have a relationship with each other, directly or through common
third parties, that puts them in a position to have access to
information about or influence on the Bid of another:Bidder, or
influence the decisions of the Procuring Agent regarding this
bidding process; or

(d) a Bidder participates in more than one-bid in this bidding process.
Participation by a Bidder in more than-ene Bid will result in the
disqualification of all Bids in which it is involved. However, this
does not limit the inclusion of the same subcontractor, not
otherwise participating as-a Bidder, in more than one bid; or

(e) a Bidder or any of its.affiliates participated as a consultant in the
preparation of the design or technical specifications of the goods
and services that are the subject of the bid.

(a) A Bidder that is under a declaration of ineligibility by the
Government of Namibia in accordance with applicable laws at the date
of the deadline for bid submission or thereafter, shall be disqualified.

(b)Bids from suppliers appearing on the ineligibility lists of African
Development Bank, Asian Development Bank, European Bank for
Reconstruction and Development, Inter-American Development Bank
Group and World Bank Group shall be rejected.

Links for checking the ineligibility lists are available at:

e African Development Bank
https://www.afdb.org/en/projects-operations/debarment-and-
sanctions-procedures

e Asian Development Bank
http://Inadbg4.adb.org/oga0009p.nsf/sancALLPublic?OpenView&
count=999

e European Bank for Reconstruction and Development
http://www.ebrd.com/pages/about/integrity/list.shtml

e Inter-American Development Bank Group
http://www.iadb.org/en/topics/transparency/integrity-at-the-idb-
group/sanctioned-firms-and-individuals, 1293 .html
World Bank Group http://www.worldbank.org/en/projects-

operations/procurement/debarred-firms
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54 A firm shall be excluded if by an act of compliance with a decision of
the United Nations Security Council taken under Chapter VII of the
Charter of the United Nations, Namibia prohibits any import of goods
or contracting of Works or services from a country where it is based or
any payment to persons or entities in that country.

5.5 Government-owned enterprises in the Republic of Namibia shall be
eligible only if they can establish that they:

(1) are legally and financially autonomous;
(i1) operate under commercial law, and
(ii1) are not a dependent agency of the Purchaser.

5.6  Bidders shall provide such evidence:of their continued eligibility
satisfactory to the Procuring Agent, as the Procuring Agent shall
reasonably request.

6. Eligible 6.1  All the Goods and Related-Services to be supplied under the Contract

Goods and may have their origin in-any country subject to ITB 5.3 and 5.4.
Related 6.2  For purposes of this Clause, the term “goods” includes commodities, raw
Services material, machinery, equipment, industrial plants and “related services”

which include services such as insurance, installation, training, and initial
maintenance.

6.3  The term “origin” means the country where the goods have been mined,
grown, /cultivated, produced, manufactured or processed; or, through
manufacture, processing, or assembly, another commercially recognized
article results that differs substantially in its basic characteristics from its
components.

B. Contents of Bidding Documents

7. Sections of { 7.1 | The Bidding Documents consist of Parts 1, 2, and 3, which include all

Bidding the Sections indicated below, and should be read in conjunction with any
Documents Addendum issued in accordance with ITB Clause 9.

PART 1 Bidding Procedures

Section I. Instructions to Bidders (ITB)

Section II. Bidding Data Sheet (BDS)

Section III. Evaluation and Qualification Criteria

Section IV. Bidding Forms
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PART 2 Supply Requirements
e Section V. Schedule of Requirements

PART 3 Contract
e Section VI. General Conditions of Contract (GCC)
e Section VII. Special Conditions of Contract (SCC)
e  Section VIII. Contract Forms

7.2 The Invitation for Bids issued by the Procuring Agent is not part of the
Bidding Documents.

7.3 The Procuring Agent is not responsible for th¢ completeness of the
Bidding Documents and their addendum, if they were not obtained
directly from the Procuring Agent.

7.4  The Bidder is expected to examine all instructions, forms, terms, and
specifications in the Bidding Documents. Failure to furnish all
information or documentation required by the Bidding Documents may
result in the rejection of'the bid.

8. Clarification 8.1 A prospective Bidder requiring any clarification of the Bidding
of Bidding Documents shall.contact the Procuring Agent in writing at the Procuring
Documents Agent’s address specified in the BDS. The Procuring Agent will

respond in writing.to any request for clarification, provided that such
request is received no later than the number of days, specified in the
BDS; prior to the deadline set for submission of bids. The Procuring
Agentshall-forward copies of its response to all those who have acquired
the Bidding Documents directly from it, including a description of the
inquiry but without identifying its source. Should the Procuring Agent
deem it necessary to amend the Bidding Documents as a result of a
clarification, it shall do so following the procedure under ITB Clause 9
and ITB Sub-Clause 25.2.

9. Amendment 9.1 At any time prior to the deadline for submission of bids, the Procuring
of Bidding Agent may amend the Bidding Documents by issuing addendum.

Documents ) o
9.2  Any addendum issued shall be part of the Bidding Documents and shall

be communicated in writing to all who have obtained the Bidding
Documents directly from the Procuring Agent.

9.3 To give prospective Bidders reasonable time in which to take an
addendum into account in preparing their bids, the Procuring Agent may,
at its discretion, extend the deadline for the submission of bids, pursuant
to ITB Sub-Clause 25.2.

C. Preparation of Bids
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10. Cost of
Bidding
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10.1 The Bidder shall bear all costs associated with the preparation and
submission of its bid, and the Procuring Agent shall not be responsible
or liable for those costs, regardless of the conduct or outcome of the
bidding process.

11. Language of 11.1 The Bid, as well as all correspondences and documents relating to the bid
exchanged by the Bidder and the Procuring Agent, shall be written in
English. Supporting documents and printed literature that are partof the
Bid may be in another language provided they are accompanied by an
accurate translation of the relevant passages in English, in which case, for
purposes of interpretation of the Bid, such translation shall govern.

the Bid

12. Documents
Comprising
the Bid

12.1 The Bid shall comprise the following:

(a)

(b)

(©)

(d)

(e)

()

(2

(h)

the Bid Submission Form and the applicable Price Schedules, in
accordance with ITB Clauses 13, 15, and 16;

the Bid Security or Bid-Securing Declaration, in accordance with
ITB Clause 22, if required;

written confirmation authorizing the signatory of the Bid to commit
the Bidder, in accordance with ITB Clause 23.2; as specified in the
BDS.

documentary evidence in accordance with ITB Clause 17
establishing the Bidder’s eligibility to bid;

documentary evidence in accordance with ITB Clause 18, that the
Goods and Related Services to be supplied by the Bidder are of
eligible origin;

documentary evidence in accordance with ITB Clauses 19 and 31,
that the Goods and Related Services conform to the Bidding
Documents;

documentary evidence in accordance with ITB Clause 20
establishing the Bidder’s qualifications to perform the contract if
its bid is accepted,

the following documentary evidence is required:

1. have certified copies of full company registration documents to

prove full ownership / share structure of the bidders

2. have a valid original or valid certified copy of Good Standing

Tax Certificate;

3. have a valid original or valid certified copy of good Standing

Social Security Certificate;
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14. Alternative
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4. have a valid original or valid certified copy of Affirmative
Action Compliance Certificate, or proof from Employment
Equity Commissioner that bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Affirmative
Action Act, 1998; or in the event that the Affirmative Action
Compliance Certificate is over 12 months from the date of issue,
a confirmation letter from the Employment Equity Commission
indicating that the employer had submitted the report for the
period following from the date when the certificate was issued.

5. a written undertaking as contemplated in section 138(2) of the
Labour Act, 2007.

6. a Bid Securing Declaration.

A written power of attorney (or notary statement, etc.) proving
that the person who signed the bid on behalf of the company is
duly authorized to do so.

8. A Manufacturer’s authorization to-prove that the company
submitting the bid is_the official and accredited vehicle
dealership within Namibia. (No intermediary/joint venture
supplies will be considered).

9. A vehicle brochure or catalogue detailing the car technical
specifications.

10. Any other materials required to be completed and submitted by
bidders, as specified in the BDS.

NB: Documents must be valid at the deadline of submission of bid and
certified by a Commissioner of Oath appointed in terms of the Justices of
the Peace and Commissioners of Oaths Acts, 1963 (Act No. 16 of 1963).

13.1

13.2

14.1

15.1

15.2

The Bidder shall submit the Bid Submission Form using the form
furnished in Section IV, Bidding Forms. This form must be completed
without any alteration to its format, and no substitutes shall be accepted.
All blank spaces shall be filled in with the information requested.

The Bidder shall submit the Price Schedules for Goods and Related
Services, according to their origin as appropriate, using the forms
furnished in Section IV, Bidding Forms.

Unless otherwise specified in the BDS, alternative bids shall not be
considered.

The prices and discounts quoted by the Bidder in the Bid Submission
Form and in the Price Schedules, shall conform to the requirements
specified below.

All lots and items must be listed and priced separately in the Price
Schedules.
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The price to be quoted in the Bid Submission Form shall be the total price
of the bid, excluding any discount offered.

The Bidder shall quote any unconditional discount and indicate the
method for their application in the Bid Submission Form.

The terms EXW, CIP, CIF and other similar terms shall be governed by
the rules prescribed in the current edition of Incoterms, published by The
International Chamber of Commerce, as specified in the BDS.

Prices shall be quoted as specified in each Price Schedule included in
Section IV, Bidding Forms. The disaggregation of price components is
required solely for the purpose of facilitating the comparison of Bids by
the Procuring Agent. This shall not in any way limit the Procuring
Agent’s right to contract on any of the terms offered., [n quoting prices,
the Bidder shall be free to use transportation.through the carriers
registered in any eligible country. Similarly, the Bidder may obtain
insurance services from any eligible country.. Prices shall be entered in
the following manner:

(1) the price of the goods quoted EXW (ex-works, ex-factory,
ex warehouse, ex showroom, or off-the-shelf, as applicable),
including all customs duties already paid or payable on the
components and raw material used in the manufacture or
assembly of goods quoted ex works or ex-factory, or on the
previously imported goods of foreign origin quoted ex-
warehouse, ex-showroom, or off-the-shelf.

(i) VAT payable on the Goods if the Contract is awarded to the
Bidder; and

(1ii) the total price for the item.

(iv) For Related Services whenever such Related Services are
specified in the Schedule of Requirements the cost in
Namibian Dollars of each item comprising the Related
Services; inclusive of custom duties and VAT, payable on
the Related Services, if the Contract is awarded to the
Bidder.

Prices quoted by the Bidder shall be fixed during the Bidder’s
performance of the Contract and not subject to variation on any account
in respect of changes in production cost, unless otherwise specified in the
BDS. A Bid submitted with an adjustable price quotation in this respect
shall be treated as non-responsive and shall be rejected, pursuant to ITB
Clause 31. However, if in accordance with the BDS, prices quoted by
the Bidder shall be subject to adjustment during the performance of the
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Contract, a bid submitted with a fixed price quotation shall not be
rejected, but the price adjustment shall be treated as zero.

If so indicated in ITB Sub-Clause 1.1, bids are being invited for
individual contracts (lots) or for any combination of contracts
(packages). Unless otherwise indicated in the BDS, prices quoted shall
correspond to 100 % of the items specified for each lot and to 100% of
the quantities specified for each item of a lot. Bidders wishing to-offer
any price reduction (discount) for the award of more than one.Contract
shall specify the applicable price reduction in accordance with ITB Sub-
Clause 15.4 provided the bids for all lots are submitted and opened at the
same time.

The Bidder shall quote in Namibia dollars as specified in‘the BDS.

To establish their eligibility in accordance with ITB Clause 5, Bidders
shall complete the Bid Submission Form, included in Section I'V:
Bidding Forms.

To establish the eligibility of the Goods and Related Services in
accordance with ITB Clause 6, Bidders shall complete the country-of-
origin declarations in the-Price Schedule Forms, included in Section IV,
Bidding Forms.

To establish the conformity of the Goods and Related Services to the
Bidding Documents, the Bidder shall furnish as part of its Bid the
documentary evidence that the Goods conform to the technical
specifications and standards specified in Section V, Schedule of
Requirements.

The documentary evidence may be in the form of literature, drawings or
data, and shall consist of a detailed item by item description of the
essential technical and performance characteristics of the Goods and
Related Services, demonstrating substantial responsiveness of the Goods
and Related Services to the technical specification, and if applicable, a
statement of deviations and exceptions to the provisions of the Schedule
of Requirements.

The Bidder shall also furnish a list giving full particulars, including
available sources and current prices of spare parts, special tools, etc.,
necessary for the proper and continuing functioning of the Goods during
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the period specified in the BDS following commencement of the use of
the goods by the Purchaser.

19.4 Standards for workmanship, process, material, and equipment, as well as
references to brand names or catalogue numbers specified by the
Purchaser in the Schedule of Requirements, are intended to be descriptive
only and not restrictive. The Bidder may offer other standards of quality,
brand names, and/or catalogue numbers, provided that it demonstrates,
to the Purchaser’s satisfaction, that the substitutions ensure-substantial
equivalence or are superior to those specified in the' Schedule of
Requirements.

20. Documents 20.1 The documentary evidence of the Bidder’s qualifications:to perform the

Establishing contract if its bid is accepted shall establish to the Procuring Agent’s
the satisfaction that:
Qualificatio
ns of the (a) ifrequired in the BDS, a Bidder that does not manufacture or produce
Bidder the Goods it offers to supply shall submit the Manufacturer’s

Authorization using the form.included in Section IV, Bidding Forms,
to demonstrate that it has been duly authorized by the manufacturer or
producer of the Goods-to supply these Goods in Namibia;

(b) if required in the BDS, in case of a Bidder not doing business
within Namibia, the Bidder is or will be (if awarded the contract)
represented by an Agent in Namibia equipped and able to carry out
the Supplier’s maintenance, repair and spare parts-stocking
obligations prescribed in the Conditions of Contract and/or
Technical Specifications; and

(c) the Bidder meets each of the qualification criterion specified in
Section III, Evaluation and Qualification Criteria.

21. Period of  21.1 Bids shall remain valid for the period specified in the BDS after the bid

Validity of submission deadline date prescribed by the Procuring Agent. A bid valid
Bids for a shorter period shall be rejected by the Procuring Agent as non-
responsive.

21.2 In exceptional circumstances, prior to the expiration of the bid validity
period, the Procuring Agent may request bidders to extend the period of
validity of their bids. The request and the responses shall be made in
writing. If a Bid Security is requested in accordance with ITB Clause 22,
it shall also be extended for a corresponding period. A Bidder may refuse
the request without forfeiting its Bid Security. A Bidder granting the
request shall not be required or permitted to modify its bid, except as
provided in ITB Sub-Clause 21.3.

21.3 In the case of fixed price contracts, if the award is delayed by a period
exceeding fifty-six (56) days beyond the expiry of the initial bid validity,
the Contract price shall be adjusted as specified in the request for
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extension. Bid evaluation shall be based on the Bid Price without taking
into consideration the above correction.

22. Bid Security 22.1 The Bidder shall either furnish as part of its bid, a Bid Security or
subscribe to a Bid Securing Declaration in the Bid Submission Form as
specified in the BDS.

22.2 The Bid Securing Declaration shall be in the form of a.signed
subscription in the Bid Submission Form.

22.3 The Bid Security shall be in the amount/percentage specified in the BDS
and denominated in Namibia dollars, and shall:

(a)
(b)

(©)

(d)
(e)

be issued by a commercial bank operating/in Namibia.

be substantially in accordance with the forms of Bid Security
included in Section IV, Bidding Forms;

be payable promptly upon written demand by the Procuring Agent
in case the conditions listed in ITB Clause 22.6 are invoked;

be submitted in its original form; copies will not be accepted;

remain valid for a period of 30 days beyond the validity period of
the bids, as extended, if applicable, in accordance with ITB Clause
21.2;

22.4 Any bid not accompanied by an enforceable and substantially compliant
Bid Security<or not containing a subscription to a Bid Securing
Declaration in the Bid Submission Form, if required, in accordance with
ITB 221, shall be rejected by the Procuring Agent as nonresponsive.

22.5 The Bid Security of unsuccessful Bidders shall be returned as promptly as
possible upon the successful Bidder’s furnishing of the Performance
Security pursuant to [TB Clause 45.

22.6 The Bid Security shall be forfeited or the Bid Securing Declaration

executed:

(a) if a Bidder withdraws its bid during the period of bid validity
specified by the Bidder on the Bid Submission Form, except as
provided in ITB Sub-Clause 21.2; or

(b) if a Bidder refuses to accept a correction of an error appearing on
the face of the Bid; or

(c) 1if the successful Bidder fails to: sign the Contract in accordance

with ITB 44; or furnish a performance security in accordance with
ITB 45;
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The Bid Security or Bid- Securing Declaration of a Joint Venture (JV)
must be in the name of the JV that submits the bid. If the JV has not been
legally constituted at the time of bidding, the Bid Security or Bid-Securing
Declaration shall be in the names of all future partners as named in the
letter of intent mentioned in Section IV “Bidding Forms,” Bidder
Information Form Item 7.

If a bid security declaration is required in the BDS, and

(a) a Bidder withdraws its bid during the period of bid validity
specified by the Bidder on the Letter of Bid Form, except as
provided in ITB 20.2;

(b) a Bidder refuses to accept a correction of-an error appearing on the
face of the Bid; or

(c) the successful Bidder fails to: sign the Contract in accordance with
ITB 44; or furnish a performance security in accordance with ITB
45.

the bidder may be disqualified by the Review Panel to be awarded a contract
by any Public Entity for a period of time.

23.1

23.2

233

The Bidder shall prepare.one original of the documents comprising the
bid as described in ITB Clause 12 and clearly mark it “ORIGINAL.” In
addition, the Bidder shall submit copies of the bid, in the number
specified in the BDS and clearly mark them “Copry.” In the event of any
discrepancy between the original and the copies, the original shall
prevail.

The original and all copies of the bid shall be typed or written in indelible
ink and shall be signed by a person duly authorized to sign on behalf of
the Bidder.

Any interlineation, erasure, or overwriting shall be valid only if it is
signed or initialed by the person signing the Bid.

D. Submission and Opening of Bids

24.1

Bidders may always submit their bids by mail or by hand. When so
specified in the BDS, bidders shall have the option of submitting their
bids electronically.

(a) Bidders submitting bids by mail or by hand, shall enclose the
original and each copy of the Bid, including alternative bids, if
permitted in accordance with ITB Clause 14, in separate sealed
envelopes, duly marking the envelopes as “ORIGINAL” and “COPY.”
These envelopes containing the original and the copies shall then
be enclosed in one single envelope. The rest of the procedure shall
be in accordance with ITB sub-Clauses 24.2 and 24.3.
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(b) Bidders submitting bids electronically shall follow the electronic
bid submission procedures specified in the BDS.

The inner and outer envelopes shall:
(a) Dbear the name and address of the Bidder;

(b) be addressed to the Procuring Agent in accordance with ITB Sub-
Clause 25.1;

(c) Dbear the specific identification of this bidding process indicated in
ITB 1.1 and any additional identification marks as specified in the
BDS, and

(d) bear a warning not to open before the time‘and date for bid opening,
in accordance with ITB Sub-Clause 28.1.

If all envelopes are not sealed and marked ‘as required, the Procuring
Agent will assume no responsibility for the misplacement or premature
opening of the bid.

Bids must be received by the Procuring Agent at the address and not later
than the date and time specified in the BDS.

The Procuring Agent may, at.its discretion, extend the deadline for the
submission of bids by amending the Bidding Documents in accordance
with ITB Clause 9, in.which case all rights and obligations of the
Procuring Agent.and Bidders previously subject to the deadline shall
thereafter-be subjectto the deadline as extended.

The Procuring Agent shall not consider any bid that arrives after the
deadline for'submission of bids, in accordance with ITB Clause 25. Any
bid received by the Procuring Agent after the deadline for submission of
bids shall be declared late, rejected, and returned unopened to the Bidder.

A Bidder may withdraw, substitute, or modify its Bid after it has been
submitted by sending a written notice in accordance with ITB Clause 24,
duly signed by an authorized representative, and shall include a copy of
the authorization (the power of attorney) in accordance with ITB Sub-
Clause 23.2, (except that no copies of the withdrawal notice are required).
The corresponding substitution or modification of the bid must
accompany the respective written notice. All notices must be:

(a) submitted in accordance with ITB Clauses 23 and 24 (except that
withdrawal notices do not require copies), and in addition, the
respective envelopes shall be clearly marked “WITHDRAWAL,”
“SUBSTITUTION,” or “MODIFICATION;” and

(b) received by the Procuring Agent prior to the deadline prescribed for
submission of bids, in accordance with ITB Clause 25.
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Bids requested to be withdrawn in accordance with ITB Sub-Clause 27.1
shall be returned unopened to the Bidders.

No bid may be withdrawn, substituted, or modified in the interval
between the deadline for submission of bids and the expiration of the
period of bid validity specified by the Bidder on the Bid Submission
Form or any extension thereof.

The Procuring Agent shall conduct the bid opening in the presence of the
Bidders’ representatives who choose to attend at the address, date and
time specified in the BDS. Any specific electronic bid opening
procedures required if electronic bidding is permitted in accordance with
ITB Sub-Clause 24.1 shall be as specified in the BDS:

First, envelopes marked “WITHDRAWAL” shall be opened and read out
and the envelope with the corresponding bid shall'not be opened, but
returned to the Bidder. No bid withdrawal shall be permitted unless the
corresponding withdrawal notice /contains+a valid authorization to
request the withdrawal and is read out at bid opening. Next, envelopes
marked “SUBSTITUTION” shall be opened and read out and exchanged
with the corresponding Bid being substituted, and the substituted Bid
shall not be opened, but returned to the Bidder. No Bid substitution shall
be permitted unless the cotresponding substitution notice contains a
valid authorization to request the substitution and is read out at bid
opening. Envelopes marked “MODIFICATION” shall be opened and read
out with the corresponding Bid. No Bid modification shall be permitted
unless the corresponding modification notice contains a valid
authorization to request the modification and is read out at Bid opening.
Only envelopes that are opened and read out at Bid opening shall be
considered further.

All other envelopes shall be opened one at a time, reading out: the name
of the Bidder; the Bid Price(s), including any discounts and alternative
bids and indicating whether there is a modification; the presence of a bid
security or the subscription with respect to the Bid Securing Declaration
in the Bid Submission Form, if required; and any other details as the
Procuring Agent may consider appropriate. Only discounts and
alternative offers read out at bid opening shall be considered for
evaluation. No bid shall be rejected at bid opening except for late bids, in
accordance with ITB 26.1.

The Procuring Agent shall prepare a record of the Bid opening that shall
include, as a minimum: the name of the Bidder and whether there is a
withdrawal, substitution, or modification; the Bid Price, per lot if
applicable, including any discounts, and alternative offers if they were
permitted; and the presence or absence of a Bid Security, if one was
required. The Bidders’ representatives who are present shall be requested
to sign the record. The omission of a bidder’s signature on the record
shall not invalidate the contents and the effect of the record. A copy of
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the record shall be distributed, upon request, to all Bidders who submitted
bids in time; and posted online when electronic bidding is permitted.

E. Evaluation and Comparison of Bids

29.1

29.2

293

30.1

31.1

31.2

31.3

Information relating to the examination, evaluation, comparison, and
post-qualification of bids, and recommendation of contract award, shall
not be disclosed to bidders or any other persons not officially concerned
with such process until publication of the Contract Award.

Any effort by a Bidder to influence the Procuring Agent in the
examination, evaluation, comparison, and post-qualification of -the bids
or contract award decisions may result in the rejection of its Bid.

Notwithstanding ITB Sub-Clause 29.2, from the time of bid opening to
the time of Contract Award, if any Bidder wishes to contact the Procuring
Agent on any matter related to the bidding process, it should do so in
writing.

To assist in the examination;evaluation, comparison and post-
qualification of the bids, the Procuring Agent may, at its discretion, ask
any Bidder for a clarification of its Bid. Any clarification submitted by
a Bidder in respect to its Bid'and.that is not in response to a request by
the Procuring Agent shall not be considered. The Procuring Agent’s
request for clarification and the response shall be in writing. No change
in the prices or.substance of the Bid shall be sought, offered, or permitted,
except to confirm the correction of arithmetic errors discovered by the
Procuring Agent in the Evaluation of the bids, in accordance with ITB
Clause 32.

The Procuring Agent’s determination of a bid’s responsiveness is to be
based on the contents of the bid itself.

A" substantially responsive Bid is one that conforms to all the terms,
conditions, and specifications of the Bidding Documents without
material deviation, reservation, or omission. A material deviation,
reservation, or omission is one that:

(a) affects in a substantial way the scope, quality, or performance of
the Goods and Related Services specified in the Contract; or

(b) limits in a substantial way, inconsistent with the Bidding
Documents, the Procuring Agent’s rights or the Bidder’s
obligations under the Contract; or

(c) ifrectified, would unfairly affect the competitive position of other
bidders presenting substantially responsive bids.

If a bid is not substantially responsive to the Bidding Documents, it shall
be rejected by the Procuring Agent and may not subsequently be made
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responsive by the Bidder by correction of the material deviation,
reservation, or omission.

Provided that a Bid is substantially responsive, the Procuring Agent may
waive any non-conformities or omissions in the Bid that do not constitute
a material deviation.

Provided that a bid is substantially responsive, the Procuring Agent may
request the Bidder to submit the necessary information or documentation,
within a reasonable period of time, or to rectify nonmaterial
nonconformities or omissions in the bid relating to documentation
requirements. Such omission shall not be related to-any aspect of the
price of the Bid. Failure of the Bidder to comply with the request may
result in the rejection of its Bid.

Provided that the Bid is substantially responsive,.the Procuring Agent
shall correct arithmetical errors on the following basis:

(a) if there is a discrepancy between the unit price and the line item
total that is obtained by multiplying-the unit price by the quantity,
the unit price shall prevail and the line item total shall be corrected,
unless in the opinion of the Procuring Agent there is an obvious
misplacement of'the decimal point in the unit price, in which case
the line item total as'‘quoted shall govern and the unit price shall be
corrected;

(b) if there is an error in a total corresponding to the addition or
subtraction of subtotals, the subtotals shall prevail and the total
shall be corrected; and

(¢)._if'there is a discrepancy between words and figures, the amount in
words shall prevail, unless the amount expressed in words is related
to an arithmetic error, in which case the amount in figures shall
prevail subject to (a) and (b) above.

The Procuring Agent shall examine the bids to confirm that all
documents and technical documentation requested in I'TB Clause 12 have
been provided, and to determine the completeness of each document
submitted.

The Procuring Agent shall confirm that the following documents and
information have been provided in the Bid. If any of these documents or
information is missing, the offer shall be rejected.

(a) Bid Submission Form, in accordance with ITB Sub-Clause 13.1;
(b) Price Schedules, in accordance with ITB Sub-Clause 13.2;

(¢) Bid Security or Bid Securing Declaration, in accordance with ITB
Clause 22, if applicable.
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The Procuring Agent shall examine the Bid to confirm that all terms and
conditions specified in the GCC and the SCC have been accepted by the
Bidder without any material deviation or reservation.

The Procuring Agent shall evaluate the technical aspects of the Bid
submitted in accordance with ITB Clause 19, to confirm that~all
requirements specified in Section V, Schedule of Requirements of the
Bidding Documents have been met without any material deviation or
reservation.

If, after the examination of the terms and conditions and the technical
evaluation, the Procuring Agent determines that the Bid is not
substantially responsive in accordance with ITB Clause 31, it shall reject
the Bid.

35.1 Margin of preference shall not be a factor-in bid evaluation, unless

36.1

36.2

36.3

36.4

otherwise specified in the BDS.

The Procuring Agent shall evaluate each bid that has been determined,
up to this stage of the evaluation, to'be substantially responsive.

To evaluate a Bidy the Procuring Agent shall use only the factors,
methodologies and criteria defined in ITB Clause 37. No other criteria
or methodology shall be permitted.

To evaluate a Bid, the Procuring Agent shall consider the following:

(a) ~evaluation to be done for Items or Lots, as specified in the BDS;
and the Bid Price as quoted in accordance with clause 15;

(b) “price adjustment for correction of arithmetic errors in accordance
with ITB Sub-Clause 32.3;

(c) price adjustment due to discounts offered in accordance with ITB
Sub-Clause 15.4;

(d) adjustments due to the application of the evaluation criteria
specified in the BDS from amongst those set out in Section III,
Evaluation and Qualification Criteria;

(e) adjustments due to the application of a margin of preference, in
accordance with ITB Clause 36 if applicable.

(a) The Procuring Agent’s evaluation of a bid will take into account:

(1) inthe case of Goods offered from within Namibia, all taxes but
excluding VAT payable on the Goods if the Contract is
awarded to the Bidder;
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(i) in the case of Goods offered from outside Namibia, customs
duties applicable in and payable on the Goods if the Contract
is awarded to the Bidder; and

(ii1) transport and other costs for the goods to reach its final
destination.

(b) The Procuring Agent’s evaluation of a bid will not take into.account
any allowance for price adjustment during the period of performance
of the Contract, if provided in the Bid.

The Procuring Agent’s evaluation of a bid may require the consideration
of other factors, in addition to the Bid Price quoted in accordance with
ITB Clause 15. These factors may be related to the characteristics,
performance, and terms and conditions of purchase of the Goods and
Related Services. The effect of the factors selected, if any, shall be
expressed in monetary terms to facilitatescomparison of bids, unless
otherwise specified in Section III, Evaluation and Qualification Criteria.
The factors, methodologies and criteria to be used shall be as specified
in ITB 36.3 (d).

If so specified in the BDS, these Bidding Documents shall allow
Bidders to quote separate prices for one or more lots, and shall allow the
Procuring Agent to award one or multiple lots to more than one Bidder.
The methodology of evaluation to determine the lowest-evaluated lot
combinations 1S specified in Section III, Evaluation and Qualification
Criteria.

The Procuring Agent shall compare all substantially responsive bids to
determine the lowest-evaluated bid, in accordance with ITB Clause 36.

The Procuring Agent shall determine to its satisfaction whether the
Bidder that is selected as having submitted the lowest evaluated and
substantially responsive bid is qualified to perform the Contract
satisfactorily.

The determination shall be based upon an examination of the
documentary evidence of the Bidder’s qualifications submitted by the
Bidder, pursuant to ITB Clause 20.

An affirmative determination shall be a prerequisite for award of the
Contract to the Bidder. A negative determination shall result in
disqualification of the bid, in which event the Procuring Agent shall
proceed to the next lowest evaluated bid to make a similar determination
of that Bidder’s capabilities to perform satisfactorily.

Notwithstanding anything stated above, the Procuring Agent reserves the
right to assess the Bidder’s capabilities and capacity to execute the
Contract satisfactorily before deciding on award.
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The Procuring Agent reserves the right to accept or reject any bid, and to
annul the bidding process and reject all bids at any time prior to contract
award, without thereby incurring any liability to Bidders.

F. Award of Contract

40.1

41.1

42.1

422

The Procuring Agent shall award the Contract to.the-Bidder whose offer
has been determined to be the lowest evaluated bid and.is substantially
responsive to the Bidding Documents, provided further that the Bidder is
determined to be qualified to perform the Contract satisfactorily.

At the time the Contract is awarded, the Procuring Agent reserves the
right to increase or decrease the quantity of Goods and Related Services
originally specified in Section V, Schedule of Requirements, provided
this does not exceed the percentages specified in the BDS, and without
any change in the unit prices or other terms and conditions of the bid and
the Bidding Documents.

Prior to the expiration of the period of bid validity, the Procuring Agent
shall, for contract amount above the prescribed threshold, notify the
selected’ bidder of the proposed award and accordingly notify
unsuccessful bidders. Subject to any application for review, the
Procuring Agent shall notify the selected Bidder, in writing, by a Letter
of Acceptance for award of contract. The Letter of Acceptance shall
specify the sum that the Purchaser will pay the Supplier in consideration
of'the execution and completion of the Contract (hereinafter and in the
Conditions of Contract and Contract Forms called “the Contract Price”).
Within seven days from the issue of Letter of Acceptance, the Procuring
Agent shall publish on the Procuring Agent’s website
https://www.cpb.org.na/index.php/awards the results of the Bidding
Process identifying the bid and lot numbers and the following
information:

(1) name of the successful Bidder, and the Price it offered, as well as the
duration and summary scope of the contract awarded; and

(i1) an executive summary of the Bid Evaluation Report.

Until a formal Contract is prepared and executed, the letter of Acceptance
shall constitute a binding Contract.
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Promptly after issue of letter of acceptance, the Procuring Agent shall
send the successful Bidder the Agreement and the Special Conditions of
Contract.

Within twenty-eight (28) days of receipt of the Agreement, the successful
Bidder shall sign, date, and return it to the Procuring Agent.

Notwithstanding ITB 43.2 above, in case signing of the Contract
Agreement is prevented by any export restrictions attributable to the
Procuring Agent, to Namibia, or to the use of the products/goods, systems
or services to be supplied, where such export restrictions arise from trade
regulations from a country supplying those products/goods, systems or
services, the Bidder shall not be bound by its. bid;-always provided,
however, that the Bidder can demonstrate to the satisfaction of the
Procuring Agent that signing of the Contact Agreement has not been
prevented by any lack of diligence on the part of the Bidder in completing
any formalities, including applying~for permits, authorizations and
licenses necessary for the export of the products/goods, systems or
services under the terms of the Contract.

Within thirty (30) days of the award, the successful Bidder, if required,
shall furnish the Performance Security in accordance with the GCC, using
for that purpose the Performance Security Form included in Section VIII
Contract forms, or another Form acceptable to the Procuring Agent. The
Procuring Agentshall promptly notify the name of the winning Bidder to
each unsuccessful ‘Bidder and discharge the Bid Securities of the
unsuccessful bidders pursuant to ITB Sub-Clause 22.5.

Failure ‘of the successful Bidder to submit the above-mentioned
Performance-Security or sign the Contract shall lead to the annulment of
the award.and forfeiture of the Bid Security or execution of the Bid-
Securing Declaration. In that event the Procuring Agent may award the
Contract to the next lowest evaluated Bidder, whose offer is substantially
responsive and is determined by the Procuring Agent to be qualified to
perform the Contract satisfactorily.

45.1 The Procuring Agent shall promptly attend to all debriefing for the contract

made in writing and within 30 days from the date of the publication of the
award or date the unsuccessful bidders are informed about the award,
whichever is the case by following regulation of the Public Procurement
Regulations 2015.
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SECTION II. BIDDING DATA SHEET (BDS)

The following specific data for the goods to be procured shall complement, supplement, or
amend the provisions in the Instructions to Bidders (ITB). Whenever there is a conflict, the
provisions herein shall prevail over those in ITB.

ITB A. General

Clause

Reference

ITB1.1 The Procuring Agent is Central Procurement Board of Namibia

ITB 1.1 The name and identification number of the Procurement is:
NAME: Supply, Delivery, and Commissioning of 68 new vehicles to Municipal Council of
'Windhoek.

Identification number: G/ONB/CPBN-11/2026

The Central Procurement Board of Namibia hereby invites bids for the supply, delivery, and
commissioning of 68 new vehicles, which shall.be delivered to the premises specified in this
bidding document. Bidders are requested to quote per LOT as outlined below:

Vehicle Lot Structure:

Lots Description Vehicle Type Quantity
Single cab 4x4 Single cab 4x4 (2.4L) 5
Lot 1 Double cab 4x4 Double cab 4x4 (2.4L) 35
Lot 2 Sedan Hatchbacks Sedan Hatchbacks 21
Lot 3 Cherry“picker trucks Cherry picker trucks (Double Cab) 2
(Double Cab) —4x4 = 4x4
Cherry . picker trucks [Cherry picker trucks (Double Cab) 2
(Double Cab) — 2x4 - 2x4
LDV cherry pickers LDV cherry pickers 2
Crane truck Crane truck 1

In cases where there are limited compliant Bidders available for a specific Lot, the
Procuring Agent may award a maximum of two (2) Lots to the lowest evaluated and
[substantially responsive Bidder. (i.e., award ‘multiple contracts’ to the same bidder).

All prices shall be Inclusive of VAT.

In the event of identical bid prices for vehicles within a specific lot, the Board shall apply
an equitable distribution method by allocating the required quantity equally among all
[tied bidders (where possible), provided each bidder has demonstrated the capacity to




Section II-Bidding Data Sheet (BDS) 32

deliver. The allocation shall be calculated as: Total quantity of vehicles in the lot divided
by the number of tied bidders equals vehicles per bidder, and this shall constitute as a

tie-breaking mechanism for this bid.

ITB 2.1

The Funding Agency is the Municipal Council of Windhoek

ITBS.3

A Bidder that is under a declaration of ineligibility by the Government of
Namibia in accordance with applicable laws at the date of the deadline for bid
submission or thereafter, shall be disqualified.

A list of firms debarred by the World Bank is available at:
Links for checking the ineligibility lists are available at:

e African Development Bank
https://www.afdb.org/en/projects-operations/debarment-and-
sanctions-procedures

e Asian Development Bank
http://Inadbg4.adb.org/oga0009p.nsf/sanc ALLPublic?OpenView&c
ount=999

e European Bank for Reconstruction and Development
http://www.ebrd.com/pages/about/integrity/list.shtml

e Inter-American Development Bank Group
http://www.iadb.org/en/topics/transparency/integrity-at-the-idb-
group/sanctioned-firms-and-individuals,1293.html

World Bank Group http:/www.worldbank.org/en/projects-
operations/procurement/debarred-firmsA list of firms debarred from participating
in Public Procurement in Namibia is available at
http://www.mof.gov.na/procurment -policy-unit.

B. Bidding Documents

ITB 8.1

A non-compulsory and non-disqualifying pre-bid meeting shall be held via
Microsoft Teams (the link to the online meeting platform will be shared with
bidders a day before the meeting).

Date & Time: 11 September 2026 at 10H00 AM.

NB: The pre-bid meeting should be attended by company owners / key
personnel within the company structure.

Company owners or bidders’ representatives are required to attend the pre-bid
meeting.

All clarifications, in writing and clearly containing the bid reference number
should be sought not later than 22 September 2026, 07 days before theclosing
date and must be addressed to clarifications2@cpbn.com.na

C. Preparation of Bids
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ITB 12.1 ()

This authorization shall be in the form of a power of attorney and shall be
attached to the bid. The Bidder (Company or CC) shall delegate the power of
attorney to the authorized representative to act on behalf of the bidder. This
power of attorney shall be accompanied by a Board resolution or a Members’
resolution (in the case of a close corporation), granting delegated authority to
the authorized representative and shall be signed by the directors of the company
or member(s) of the close corporation.

The name and position held by each person signing the power of attorney must
be typed or printed below the signature.

Note: The power of Attorney or other written authorization to sign may be for
adetermined period or limited to a specific purpose.

ITB 12.1 (h)
®

The Bidder shall submit the following additional documents in its bid.

1. The Bid Securing Declaration in accordance with ITB Clause 22.22. Provide
valid proof of citizenship of the shareholders or owners in the form of Namibian
[dentity Documents, certified by a Commissioner of Oath appointed in terms of
the Justices of the Peace and Commissioners of Oaths Act.1963 (Act No. 16 of
1963). This bid is for Entities incorporated in Namibia.

1. Provide a Manufacturer’s authorization to prove that the company
submitting the bid is the official and accredited vehicle dealership in
Namibia. (No intermediary/joint venture supplies will be considered).

2. The bidder must provide proof of experience in the form of reference
letter(s) demonstrating that they have successfully supplied and delivered
vehicles in the Lot that they are bidding for. The reference letter(s) should
contain the following information as a minimum:

a) Client Name

b) Client contact details
c¢) The type of vehicle(s) delivered in line with the lot they are bidding for
d) The commencement and completion dates
¢) The Contract value

f) number of vehicle(s) delivered in line with the lot they are bidding for

3. The Bidder submits clear, full-color catalogue photographs of the vehicles
they intend to supply under the lot(s) for which they are bidding. The
catalogue should indicate the full technical specifications of the vehicles
to be supplied in line with the Lot(s) they are bidding for.

4. After-Sales Services Requirement — The bidder must demonstrate that the
vehicles to be supplied are supported by after-sales services by an
accreditable and authorized Service Centre. The bidder must provide
written confirmation that the vehicles offered will be supported with after-
sales services, together with supporting evidence as outlined below:

a) Where the bidder owns a Service Centre, the bidder must submit
documentary evidence confirming such ownership. This evidence

must be provided on the bidder’s company letterhead and clearly
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demonstrate that the bidder has the capacity to perform after-sales
services for the vehicles offered issued within the bid running
period or,

b) Where the bidder does not own a Service Centre, the bidder may
submit a valid Service Centre as proof of after-sales support. The
agreement must be issued in the bidder’s name and provided on the
official letterhead of the Service Centre issued within the bid
running period in accordance with the manufacturer’s warranty
terms and conditions or,

¢) Alternatively, the bidder may provide a signed letter of intent from a
recognized Service Centre confirming their willingness to provide
after-sales services. This letter must be issued in the bidder’s name,
printed on the Service Centre’s official letterhead, and dated within
the issued within the bid running period.

5. An undertaking on the part of the Bidder that the salaries and wages

payable to its personnel in respect of this proposal are compliant to the
relevant laws, Remuneration Order, and Award, where applicable and that
it will abide to the General conditions of Contract if it is awarded the
contract or part thereof;

The bidder shall enclose proof of payment/receipt/tax invoice for this bid.
(In an event that the bidder is found not to have purchased the bid
document according to CPBN records, the bidder will be disqualified).
Bidder to provide evidence of adequacy of working capital for the supply
and delivery for vehicles, in the form of access to line(s) of credit, letter
of intent, and should have a minimum Credit Rating of C certified at a
commercial bank operating in Namibia (The letter must be dated within
three (3) months prior to the closing date for submission of bids and
must indicate a minimum credit rating of C). Kindly read below the
definitions of the different bank rating codes:

Code Definition of rating code

A Undoubted for Enquiry

Good for amount quoted

Good for amount quoted if strictly in way of business

Figures considered too high

Financial position unknown

B
C
D Fair trade risk
E
F
G

Paper occasionally dishonored

H Paper frequently dishonored.

Should any of the above-mentioned information and/or documentation(s) not be
attached, the bid will be deemed non-responsive and disqualified.

INB: Only valid original or valid certified copies will be accepted. Certification of
documents must be done by the Namibian Police or by a Commissioner of Oath,
appointed in terms of the Justices of the Peace and Commissioners of Oaths Act,
1963 (Act No.16 of 1963).
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ITB 14.1

Alternative Bids shall not be considered.

ITB 15.5

Delivery shall be made under the Incoterm Delivery Duty Paid (DDP), in
accordance with Incoterms® 2020, published by the International Chamber of
Commerce (ICC): https://iccwbo.org/resources-for-business/incoterms-
rules/incoterms-rules- 2010/.

The vehicles shall be delivered to the Municipal Council of Windhoek at'the
following address:

Fleet Management Division

Patterson Street

Southern Industrial Area

Windhoek, Namibia

ITB 15.7

The prices quoted by the bidder shall not be adjustable. Bid prices shallremain
fixed for the duration of the contract as signed between the Central
Procurement Board of Namibia (CPBN) and the successful bidder(s).

ITB 16.1

Bidders shall quote only in Namibia dollars (NAD).

ITB 19.3

Period of time the Goods are expected to be functioning (for the purpose of spare
parts): minimum 5 years, or 100,000 km, whichever comes first.

ITB 20.1 (a)

Manufacturer’s authorization is required.

ITB 20.1 (b)

After sales service is required.

ITB 21.1

The bid validity period shall be 180 working days after the deadline for Bid
submission.

ITB 22.1

The biddershall subscribe to a Bid Securing Declaration.

ITB 22.3

A Performance Security shall not be required.

ITB 22.8

If'a'bid securing declaration is required in the BDS, and

(a) “a Bidder withdraws, modify or substitute its bid during the period of bid
validity specified bythe Bidder on the Letter of Bid Form, except as provided in
ITB 20.2;

(b) a Bidder refuses to accept a correction of an error appearing on the faceof the
Bid; or
(c) the successful Bidder fails to: sign the Contract in accordance with ITB44;

(d) a Bidder failure to provide security for the performance of the procurement
contract if required to do so by the bidding document in accordance with ITB 45.

the bidder may be disqualified by the Review Panel to be awarded a contractby
any Public Entity for a period of time.
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ITB 23.1

The number of copies of the Bid to be completed and returned shall be one
(1) original, two (2) copies and a scanned PDF version of the complete
document together with supporting documents (soft copy) in a virus free
USB.

D. Submission and Opening of Bids

ITB 24.1

Bidders shall not have the option of submitting their bids electronically.

ITB 24.1 (b)

Bidders submitting bids electronically shall follow the electronic bidsubmission
procedures specified in the BDS.

Not Applicable

ITB 24.2 (¢)

Bear the specific identification of this bidding process indicated in ITB 1.1and any
additional identification marks: Supply, Delivery, and Commissioning of 68 new
vehicles to Municipal Council of Windhoek

ITB 25.1

The Procuring Agent’s address for the purpose of Bid submission is:
Central Procurement Board of NamibiaErf

8161 Julius Nyerere StreetSouthern Industry

Windhoek

Namibia

Reference number: G/ONB/CPBN-11/2026
The deadline for the submission of bids is:
Date: 02 October 2026

Time: On or before 11:00 A.M

ITB 28.1

The bid Opening shall take place:

Central Procurement Board of Namibia
Erf 8161 Julius Nyerere Street,
Southern Industry

Windhoek

Namibia

Date: 02 October 2026
Time: 11h05 a.m.

E. Evaluation and Comparison of Bids

ITB 35.1

The margin of preference shall not be a factor in bid evaluation.

ITB 36.3(a)

Evaluation will be done for the item as specified

Note: Bids will be evaluated for each item, and the Contract will comprise the
item(s) awarded to the successful Bidder.

ITB 36.3 (d)

The adjustments shall be determined using the following criteria, from amongst
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those set out in Section III, Evaluation and Qualification Criteria:
a) deviation in Delivery schedule: No
b) deviation in payment schedule: No

c) the cost of major replacement components, mandatory spare parts, and
service: yes, in accordance with the manufacturer warranties terms and
conditions

d) the availability in Namibia of spare parts and after-sales services for the
equipment offered in the bid: yes, at least one (1) service center in
accordance with the manufacturer warranties terms and conditions.

e) the projected operating and maintenance costs during the life of the
equipment: yes in accordance with the manufacturer warranties terms and
conditions.

f) the performance and productivity of the equipment offered; yes in
accordance with the manufacturer warranties terms and conditions.

F. Award of Contract

ITB 41.1

The maximum percentage by which quantities may be increased or decreased is
10%
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SECTION III. EVALUATION AND QUALIFICATION CRITERIA

CONTENTS

1. Evaluation Criteria (ITB 36.3 (d))
2. Multiple Contracts (ITB 36.6)

3. Margin of Preference (ITB 35.1)
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4.

SECTION III. EVALUATION AND QUALIFICATION CRITERIA

The following evaluation criteria shall be applied notwithstanding any other requirement in thebid
documents. The Bidder is expected to examine all instructions, forms, terms, and specifications in
the bidding documents. Failure to furnish all information required by the bidding documents or to
submit a bid not substantially responsive to the bidding documents in every respect will be at the
Bidder’s risk and may result in the rejection of its bid.

All certified documents must be certified by a Commissioner of Oath appointed in terms of the
Justices of the Peace and Commissioners of Oaths Act.1963 (Act No. 16 of 1963)) will be accepted.
No colour photocopies allowed.

Bidders whose Bid Prices vary by more than 10% up or 10 % down from the estimates for each lot
shall be deemed to be non-compliant and shall be rejected.

The Bid Evaluation shall comprise of the following stages:

e Stage-1: Responsiveness check which includes Eligibility Evaluation check,
Preliminary/Administrative Requirement evaluation of the bids and Mandatory
Documents/Requirement evaluation of the bids

e Stage-2: Mandatory Technical Evaluation

e Stage-3: Technical Specification of 68 vehicles

e Stage-4: Financial Evaluation
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The evaluation process is illustrated in the flow diagram below:

1. Responsiveness & Eligibility
(Eligibility, Preliminary Examination
and Mandatory Documents)

No

Yes

\ 4

2. Mandatory Technical Evaluation

3. Technical Specification
Evaluation Criteria

No

No

v

Bid Rejected

Bid Rejected

!

4. Financial Evaluation

Ranking

A 4

Bid Rejected

A 4

According to
price quoted

Selected for Award
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STAGE 1: ELIGIBILITY EVALUATION (APPLICABLE FOR ALL THE LOTS)

ELIGIBILITY

No

ITB

Eligibility Requirements

Yes

No

1.1

ITBsS5.3 (b)& 5.4

Does the bidder appear on any of the development bank
ineligibility lists as follows:

African Development Bank
https://www.afdb.org/en/projects-
operations/debarment- and-sanctions-procedures

Asian Development Bank,
http://Inadbg4.adb.org/oga0009p.nsf/sancALLPub
lic?Ope nView&count=999

European Bank for Reconstruction ' and
Development,
http://www.ebrd.com/pages/about/integrity/list.sht
ml

Inter-American Development Bank

Group,
http://www.iadb.org/en/topics/transparency/integri
ty-at- the-idb-group/sanctioned-firms-and-
individuals,1293.html

World Bank Group,
http://www.worldbank.org/en/projects-
operations/procurement/debarred-firms

1.2

years?

Has the bidder been'debarred/blacklisted in the last 3

PROCUREMENT - MFPE - Portal Ariel (gov.na)
(https://mfpe.gov.na/procurement)

Note: Bidders who appear on any of the ineligibility list(s) will be deemed non-responsive,therefore
disqualified, and excluded from further evaluation comparison

41
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2.CONFLICT OF INTEREST (APPLICABLE FOR ALL LOTS)

42

Conflict of Interest

No.

ITB
Reference
and/or page
number

Mandatory Requirements

Yes

No

2.1

2.2

23

24

2.5

ITB 5.2

Does the bidder have a controlling partner in common
withone or more parties in this bidding process?

OR
Does the bidder receive or have the bidder received any

director indirect subsidy from any of the controlling
partners?

Does the bidder have the same legal representative with
anyother bidder(s) for purposes of this bid?

Does the bidder have a relationship with any other
bidder(s), directly or through.common third parties, that
puts them in a position to have access to information about
or influence on theBid of another Bidder, or influence the
decisions of the Proeuring Agent regarding this bidding
process?

Has the bidder participated in more than one bid in this
biddingprocess?

Participation by a Bidder in more than one Bid will result
in the disqualification of all Bids in which the party is
involved. However, this does not limit the inclusion of the
same subcontractor in more than one bid

Has the bidder (owners/shareholders) or any of its affiliates
participated as a consultantin the preparation of the design
or technical specifications of thecontract that is the subject

of this Bid?

Note: All Bidders found to have a conflict of interest shall be disqualified. Also, the conflict of
interest will be evaluated throughout all the stages of the evaluation process
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3. PRELIMINARY/ADMINISTRATIVE REQUIREMENT (APPLICABLE
FOR ALL THE LOTS)
Administrative Requirements
No. | 1B Yes | No
31 Is the bid as well as all correspondence and documents written
- |ITB11.1 in English?
3.2 ITB 23.2/3 Are all pages of the bid signed and/or initialed by the person or
' persons authorized on behalf of the bidder?
3.3 | ITB22.1 Has the authorized representative of the bidder completed,
signed and/ or stamped and returned the Bid Submission Form
as per (Section IV bidding forms)?
34 ITB 21.1 Has the bidder offered the period of bid validity of one hundred
' and eighty (180) working days, as specified in the Bidding
Data Sheet?
3.5 | ITB22.1 Has the bidder completed, signed, and/or stamped a Bid
Securing Declaration?
3.6 | ITB 12.1 (h) | Has the bidder enclosed proof of payment/receipt/tax invoice for
(8) this bid?
(In the event that the bidder is found not to have purchased the
bidding document accordingto CPBN records, the bidder will be|
disqualified)

Note: The Bidders’ submission will either.be responsive or non-responsive. Bidders who do
not comply with any of the above administrative requirement(s) will be disqualified from the
entire evaluation process and will not be considered further.
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4.MANDATORY REQUIREMENTS DOCUMENT EVALUATION CRITERIA

(APPLICABLE FOR ALL THE LOTS)

44

5. Mandatory Documents / Requirements

ITB Reference
and/or page
number

Mandatory Requirements

Yes

No

4.1

ITB 13.1 () 1.

Does the bidder meet the following requirements for
entities incorporated in Namibia with 51%
shareholding or equity vested in Namibian citizens in
line with Section 29 (1) (b) (i)-(iv) of the Public
Procurement Act No.15 of 2015 as amended?

to —

(1) an entity incorporated or registered in Namibia in
terms of the company or close corporation laws.of
Namibia;

(i) a co-operative registered under the ‘laws
regulating co-operatives in Namibia; (iif) a trust
registered under the laws regulating trusts in
Namibia; or

(iii) a trust registered under.the laws regulating trusts
in Namibia.

(iv) a partnership or a joint venture or similar
agreement, In which Namibian citizens own 51
percent equity.”

Provide evidence of Company registration
documents and valid proof of citizenship of the
shareholders” or owners, certified by a
Commissioner of Oath appointed in terms of the
Justices of the Peace and Commissioners of Oaths
Act.1963 (Act No. 16 of 1963)

In the case of Joint Ventures (JV), each JV partner
must comply with the above.

4.2

ITB 13.1 () 2.

copy of an original Good Standing Tax Certificate
(valid at the deadline of submission of
bid);(certified by a Commissioner of Oath appointed
in terms of the Justices of the Peace and
Commissioners of Oaths Act.1963 (Act No. 16 of
1963))?,

In the case of Joint Ventures (JV), each JV partner
must comply with the above.
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5. Mandatory Documents / Requirements

ITB Reference
and/or page
number

Mandatory Requirements

Yes

No

4.3

ITB 13.1 (f) 3.

Has the Bidder provided a valid original or valid
certified copy (valid at the deadline of submission
of bid)of Good Standing Social Security Certificate;
(certified by a Commissioner of Oath appointed in
terms of the Justices of the Peace and Commissioners
of Oaths Act.1963 (Act No. 16 of 1963))?,

In the case of Joint Ventures (JV), each JV partner
must comply with the above.

4.4

ITB 13.1 () 4.

Has the Bidder provided a valid certified copy of
Affirmative Action Compliance Certificate, or proof
from Employment Equity Commissioner that bidder
is not a relevant employer, or exemption issued in
terms of Section 42 of the Affirmative Action Act,
1998, (valid at the deadline of submission of bid)
or in the event that the Affirmative. Action
Compliance Certificate is over 12 months from the
date of issue, a confirmation. letter from the
Employment Equity Commission indicating that the
employer had submitted the report for the period
following from the date when the certificate was
issued (certified~by a Commissioner of Oath
appointed in terms of the Justices of the Peace and
Commissionets of Oaths Act.1963 (Act No. 16 of
1963))? In.the case of Joint Ventures (JV), each JV
partner must comply with the above.

In the case of Joint Ventures (JV), each JV partner
must.comply with the above.

4.5

ITB 13.1 (f) 6.
Page 66-67

Has the Bidder completed a written undertaking in
compliance with Section 138 (2) of the Labour Act,
2007 and Section 50 (2)(D) of the Public
Procurement Act, 2015 on page 66-67.

4.6

ITB 5.3 (b)

Has the bidder provided written Power of Attorney?

(Template on page 68 to be completed, signed and
stamped).

Note: Not applicable to sole owners of entities who
are signing their own bids, however required if a

sole owner is using someone else to sign on their
behalf

4.7

Section I -
Instruction to

Are all the required documentary proof obtained
from third party organizations -certified by a
Commissioner of Oath appointed in terms of the
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5. Mandatory Documents / Requirements
No. | ITB Reference Mandatory Requirements
and/or page Yes No
number
Bidders Justices of the Peace and Commissioners of Oaths
page 4 Act.1963 (Act No. 16 of 1963)?
48 |ITB 12.1 (h) | Has the bidder provided a valid certified copy of a
®)0 manufacturer’s authorization to prove that the
company submitting the bid is the official and
accredited vehicle dealership in Namibia?
4.9 ITB 12.1 (h) | Has the bidder provided a written confirmation that
(8)4) all the vehicles to be supplied have after-sales
services?
4.10 | ITB 12.1 (h) (8) | Ownership of Service Centre.

At least ONE of
4. (a), (b), or (¢)
must be
compliant

Has the bidder provided ownership documents on the
bidder’s letterhead confirming that they own an
accredited and certified Service Centre‘in Windhoek
(applicable fir all Lots), with the capacity to provide
after-sales services, and that such. documents were
issued within the bid running period?

Or

Service Agreement

Has the bidder provided a valid Agreement Service
Centre, issued in the bidder’s name on the service
provider’s_official letterhead, confirming that the
service' provider is accredited and certified in
Windhoek (applicable for all Lots), and that the
agreement was issued within the bid running period?

Or

Letter of Intent

Has the bidder provided a signed Letter of Intent
from an accredited and certified service provider
confirming their willingness to provide after-sales
services, issued in the bidder’s name, on the service
provider’s official letterhead, in Windhoek
(applicable for all Lots), and dated within the bid
running period?
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5. Mandatory Documents / Requirements
No. | ITB Reference Mandatory Requirements
and/or page Yes No
number
4.11 |ITB 12.1 (h) | Has the bidder provided valid evidence of adequacy
8)(7) of working capital for the supply and delivery for
vehicles, in the form of (line of credit or letter of
intent) and a credit rating of at least C, certified by a
commercial bank operating in Namibia and issued
within the required timeframe?
412 | ITB Has the Bidder submitted clear, full-color catalogue
12.1(h)(8)(3) photographs of the vehicles they intend to supply
under the lot(s) for which they are bidding? The
catalogue should indicate the full technical
specifications of the vehicles to be supplied for the
Lot(s) they are bidding for and must need. the
specification of the required vehicle by the Council?
Note: The Bidders’ submission will either be responsive or non-responsive. Bidders deemed non-

responsive to any of the above Mandatory Requirements Document Evaluation Criteria will be disqualified
from the entire evaluation process and will not be considered for further evaluation. All copies must be
certified by a Commissioner of Oath appointed in terms of the Justicesof the Peace and Commissioners of
Oaths Act.1963 (Act No. 16 of 1963). All mandatory documents must be valid at the deadline of submission

of the bid.
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STAGE 2-MANDATORY TECHNICAL EVALUATION

LOT 1: (SINGLE CAB 4X4 AND DOUBLE CAB 4X4).)
This section includes the technical evaluation (evaluation of the documentary evidence).

Comply | Not comply

Experience

5.1 | Service providers’ experience in the Supply

and Delivery of Vehicles: Has the bidder provided

proof of experience in the
form of reference letter(s)
demonstrating that they
have successfully supplied
and delivered vehicles for
Lot 1 (Single cab 4x4 or
Double cab 4x4)?

The bidder must provide proof of
experience in the form of reference letter(s)
demonstrating that they have successfully
supplied and delivered vehicles for Lot [
(Single cab 4x4 or Double cab 4x4).
Company Experience:

The reference letter(s) must be on the client's

letterhead and should include: The Bidders has' not

a) Client Name provided . proof of
b) Client contact details (Contact person | CXPErience the form of
and reference letter(s)
¢) office telephone number and email demonstrating that  they
address). have successfully supplied
d) The vehicles delivered and’ delivered vehicles for
e) The completion dates Lot 1 (Single cab 4x4 or
Double cab 4x4)?

f) The Contract values
(Reference verification will be done by the Bid
Evaluation Committee by calling or emailing).

Note: Only bidders who provide proof of experience in the form of reference letter(s) demonstrate that they
have successfully supplied-and delivered vehicles under Lot 1 (Single Cab 4x4 or Double Cab 4x4) shall be
considered for further evaluation and advancement to Stage 3: Technical Specification.
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LOT 2: (SEDAN HATCHBACKS).
This section includes the technical evaluation (evaluation of the documentary evidence).
Comply | Not comply

Experience

5.2

Service providers’ experience in the Supply
and Delivery of Vehicles:

The bidder must provide proof of experience in
the form of reference letter(s) demonstrating
that they have successfully supplied and
delivered vehicles for Lot 2 (Sedan
Hatchbacks).

Company Experience:

The reference letter(s) must be on the client's
letterhead and should include:
a) Client Name
b) Client contact details (Contact person
and
c) office telephone number and email
address).
d) The vehicles delivered
e) The completion dates
f) The Contract values
(Reference verification will be done by the Bid
Evaluation Committee by calling or emailing).

Has the bidder provided
proof of experience in the
form of reference letter(s)
demonstrating that they
have successfully supplied
and delivered vehicles for

Lot 2 (SEDAN
HATCHBACKS)?

The Bidders has not
provided proof of

experience in the form of
reference letter(s)
demonstrating ..that they
have successfully supplied
and delivered vehicles Has
the bidder provided proof of
experience in the form of
reference letter(s)
demonstrating that they
have successfully supplied
and delivered vehicles for
Lot 2 (SEDAN
HATCHBACKS)?

Note: Only bidders who provideproof of experience in the form of reference letter(s) demonstrating that
they have successfully supplied and delivered vehicles under Lot 2 (SEDAN HATCHBACKS) will be
considered for further evaluation and advancement to Stage 3: Technical Specification.
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LOT 3: CHERRY PICKER TRUCKS (DOUBLE CAB) — 4x4, CHERRY PICKER TRUCKS
(DOUBLE CAB) — 2x4, LDV CHERRY PICKERS, AND CRANE TRUCKS,
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| Comply

| Not comply

Experience

5.3

Service providers’ experience in the Supply
and Delivery of Vehicles:

LOT 3: CHERRY PICKER LDVs AND
TRUCKS

The bidder must provide proof of experience in
the form of reference letter(s) demonstrating
that they have successfully supplied and
delivered vehicles for Lot 3

Company Experience:

The reference letter(s) must be on the client's
letterhead and should include:
a) Client Name
b) Client contact details (Contact person
and
c) office telephone number and email
address).
d) The vehicles delivered
e) The completion dates
f) The Contract values
(Reference verification will be done by the Bid
Evaluation Committee by calling or emailing).

LOT 3:D: CRANE TRUCK

Has the bidder provided proof of
experience in the form of
reference letter(s) demonstrating
that they have successfully
supplied and delivered
(CHERRY PICKER LDVs
AND/OR TRUCKS)

The Bidders have not provided
proof of experience in the form of
reference letter(s) demonstrating
that” they have successfully
supplied and delivered vehicles
(CHERRY PICKER LDVs
AND/OR TRUCKS)

Has the bidder provided proof of
experience in the form of
reference letter(s) demonstrating
that they have successfully
supplied and delivered CRANE
TRUCK/S?

Has the bidder provided proof of
experience in the form of
reference letter(s) demonstrating
that they have successfully
supplied and delivered CRANE
TRUCK

Note: Only bidders who provide proof of experience in the form of reference letter(s) demonstrating that
they have successfully supplied and delivered all vehicle types under Lot 3, namely Cherry Picker LDV’s
and Trucks, and Crane Trucks, shall be considered for further evaluation and advancement to Stage 3:
Technical Specification.
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STAGE 3: TECHNICAL SPECIFICATIONS OF 68 VEHICLES

The bidders shall ensure that all vehicles supplied under the respective lot(s) fully comply with the prescribed
Technical Specifications and Standards for each vehicle type being bid for, as detailed in this section. Bidders
must clearly indicate their compliance with all the specified Technical Specifications and Standards for the
relevant vehicle type(s). Any non-compliance identified during the delivery, inspection, and acceptance of the
vehicles by the Council shall be considered a major deviation. Where such non-compliance is found, the
Council reserves the right to reject the vehicle(s) supplied by the bidder(s).

6.1. TECHNICAL SPECIFICATIONS FOR LOT 1: 40 LDV (5 S/C AND 35 D/C)

TECHNICAL SPECIFICATIONS FOR 40 LDV (5 S/C AND 35 D/C) Not
Comply | oo

1. Accessories
1.1 Air conditioner
1.2 All one-touch driver only Electric Windows control panel

1.3 Power Steering
1.4 Reverse Camera
1.5 Colour- White
1.6 Partial leather seat
1.7 Touch screen radio
1.8 Canopies
1.9 Fitted with factory running boards.
2. Vehicle Dimensions and Capacity
2.1 Fuel Tank Size (L) minimum 80 litres
2.2 Gross Vehicle Mass (GVM)- minimum 2010
2.3 Towing — Braked minimum 3500 (kg)
2.4 A legal payload capacity of at least 830kg and above
3. Engine and Drivetrain
3.1 Engine Capacity (liters)
3.2 4x4 single cabs 2.4
3.3 Displacement minimum 2755/ 2393 (cm®)
3.4 Manual Gear Box Transmission
3.5 4WD Part-Time Driven Wheels
3.6 Diesel Fuel System
3.7 Maximum-Torgue (Nm @r/min)- 110-150 @ 3400
3.8 Maximum Torgue (Nm @ r/min) — 400-500 @ 1600-2800
3.9 Inline 4 Number of Cylinders and Arrangement

3.10 180-200 CO2 (g/km)
3.1 7.6L per 100km Fuel Consumption (Combined Cycle)
4. Safety

4.1 Side, Curtain, Passenger and Driver Knee Airbags
4.2 Immobiliser Alarm Intrusion Sensor Theft System
4.3 Standard Speed Dependent Auto Door Lock
4.4 fitted with a central locking system
4.5 The vehicle to have emergency triangles, spare wheel, wheel
spanner, jack and small toolkit.
5. Service and Warranty
5.1 Minimum 12 months / 10 000km Service Interval |




Section III-Evaluation and Qualification Criteria

TECHNICAL SPECIFICATIONS FOR 40 LDV (5 S/C AND 35 D/C) Not
Comply | oo 1

5.2 Minimum 9 Services /90 000 km Service plan

5.3 Minimum 6 years unlimited Warranty

6. Wheels & Tyre

6.1 Tyre size minimum 255-R17 Alloy

6.2 Full Alloy Spare Tyre

6.3 4WD Driven wheels

6.4 The vehicles should comply with the regulations promulgated
under the Namibian Road Traffic and Transport Act of 1999.

6.5 Air conditioner

6.6 All one-touch driver only Electric Windows control panel

6.7 Power Steering

6.8 Reverse Camera

6.9 Colour- White

6.10 Partial leather seat

6.11 Touch screen radio

6.12 Executive canopy

6.13 Fitted with factory running boards.

7. Vehicle Dimensions and Capacity

7.1 Fuel Tank Size (L) minimum 80 litres

7.2 Gross Vehicle Mass (GVM)- minimum 2010

7.3 Towing — Braked minimum 3500 (kg)

7.4 A legal payload capacity of at least 830kg and above

Note: All LDV to be fitted with bull bar, tow bar, with rubberized loading boxes, canopies and must
have jack, spare wheel, wheel spanner, air-con and radio with USB port.
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6.2 TECHNICAL SPECIFICATIONS FOR LOT 2: (TWENTY-ONE (21) SEDAN HATCHBACKS).

TECHNICAL SPECIFICATIONS TWENTY-ONE (21) SEDAN Combpl Not
HATCHBACKS ~Ompy comply
1. Accessories

1.1 Air conditioner

1.2 All one-touch driver only Electric Windows control panel

1.3 Power Steering
1.4 Colour- White
1.5 Display Audio system with Bluetooth and USB port
1.6 Standard speakers
1.7 ABS and EBD brake system
1.8 Anti-corrosion warrantee should be included
2. Vehicle Dimensions and Capacity
2.1 Fuel Tank Size (L) < 55 litres
2.2 Gross Vehicle Mass (GVM)- minimum 1785
2.3 Lugagge Capacity (L) 452
2.4 5-seater, front seats should be adjustable
3. Engine and Drivetrain
3.1 Engine power output minimum 103kW @ 6400
3.2 1.4 minimum engine capacity
3.3 Manual Gear Box Transmission
3.4 Maximum 160 km/h top speed
3.5 Maximum Torgue (Nm @r/min)- 173(@ 4000
3.6 Colour- White
3.7 fitted with a four-cylinder Petrol engine
3.8 4L per 100km Fuel Consumption (Combined Cycle)
4. Safety
4.1 Standard airbags
4.2 Standard antitheft system
4.3 Standard Speed Dependent Auto Door Lock
4.4 fitted with a centraldocking system
4.5 Seat belt warning
4.6 The vehicle to'have emergency triangles, spare wheel, wheel
spanner, jack and small toolkit.
5. Service and Warranty
5.1 Minimum 12 'months / 15 000km Service Interval
5.2 Minimum 6 Services /90 000 km Service plan
5.3 Minimum 3 years/ 100 000 km
6. Wheels & Tyre
6.1 Tyre size minimum 185/r14
6.2 Full Alloy/steel Spare Tyre

(ALL SPECIAL VEHICLES TO MEET SANS STANDARDS).

The vehicles should comply with the regulations promulgated under the Namibian Road
Traffic and Transport Act of 1999.
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6.3 TECHNICAL SPECIFICATION FOR LOT 3: FOUR (4) CHERRY PICKER TRUCK
(TWO (2) DOUBLE CAB TRUCKS 2X4) AND (TWO (2) DOUBLE CAB TRUCKS 4X4)

1. TECHNICAL SPECIFICATION FOR FOUR (4)
CHERRY PICKER TRUCK (TWO (2) DOUBLE CAB
TRUCKS 2X4) AND (TWO (2) DOUBLE CAB TRUCKS

COMPLY

NOT
COMPLY

4X4)

1.Accessories

1.1  Dash Air Con

1.2 Dash Mount Air-Condition

1.3  Radio with USB port

1.4  Rotating Amber light /Beacon light bar

1.5 Working Height: 14m

1.6 Maximum horizontal reach 6m

1.7  Basket (Polyethylene) 2 man

1.8  Power system: Stand-alone engine/PTO

1.9  Basket size: 750 x 1200

1.10 Safe working load 250kg

1.11 Controls Hydraulic top & bottom

1.12  4x hydraulic stabilizers with leg lock valve

1.13 360-degree non-continuous rotation

1.14 Hydraulic operated control valve from both the ground
and the cage

1.15 Manual override in the event of the system. failure

1.16 Polyethylene 2 man work basket 1000kv

Emergency pump

2. KEY FEATURES ON TRUCK PLATFORM

2.1 Integrated base and outrigger system

2.2 Simple, ergonomic design for.the vehicle

2.3 Individual stabilizer control valve

2.4 Articulated telescopic configutation

2.5 No plastic moulding

2.6 Manufactured according to SANS Standards

2.7 Multiple options‘on baskets

2.8 Additional accessories available on request

2.9 Custom truck body with sub frame and lights
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6.4 TECHNICAL SPECIFICATIONS FOR LOT 3: (TWO (2) LDV CHERRY PICKER (LDV)
WITH REINFORCED CHASSIS)

1. TECHNICAL SPECIFICATIONS FOR TWO (2) LDV CHERRY | Comply | Not
PICKER (LDV) WITH REINFORCED CHASSIS Comply
1.1 LDV 4.2 Diesel S/C (62M)
1.2 Convenience Air conditioner Manual
1.3 Door Ajar Warning Standard
1.4 Electric Windows All/One Touch Driver only
1.5 Footrest Standard
1.6 Front Seat Adjustment Manual
1.7 Heater Manual
1.8 Power Socket Front - 12V
1.9 Power Steering Hydraulic
1.10 Speakers Standard 2
1.11 Steering Column Adjustments Manual/Tilt & Telescopic,
Collapsible
1.12 Sun Visor Standard
1.13 Dimensions and Capacities Approach Angle (176;) 36.0
1.14 Departure Angle (176;) 27.0
1.15 Front Overhang (mm) 710
1.16 Front Tread (mm) 1555
1.17 Fuel Tank Size (L) 90
1.18 Gross Combination Mass (GCM)4700
1.19 Gross Vehicle Mass (GVM) 3200
1.20 Ground Clearance (mm) 235
1.21 Height (mm) 1955
1.22 Interior Height (mm) 1120
1.23 Interior Length (mm) 980
1.24 Interior Width (mm) 1510
1.25 Kerb Weight (kg) 2435
1.26 Length (mm) 5095
1.27 Rear Overhang (mm) 1205
1.28 RearTread (mm) 1460
1.29 Secondary Fuel Tank (L) 90
1.30 Towing Capacity - Braked (kg)1500
1.31 Towing Capacity - Unbraked (kg)750
1.32 Turning circle (tyres, m) 7.2
1.33 Washer Tank (1) 3.0
1.34 Wheelbase (mm) 3180
135 Width (mm) 1870
1.36 Driver Support Systems Anti-Lock Braking System
(ABS) Standard
1.37 Engine and Drivetrain Ist Gear Ratio4.313
1.38 2nd Gear Ratio 2.330
1.39 3rd Gear Ratio1.436
1.40 4th Gear Ratio 1.000
1.41 5th Gear Ratio 0.838
1.42 Battery80D26R
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1. TECHNICAL SPECIFICATIONS FOR TWO (2) LDV CHERRY | Comply | Not
PICKER (LDV) WITH REINFORCED CHASSIS Comply
1.43 Bore x Stroke (mm) 94.0x100.0
1.44 Clutch Accumulator Standard
1.45 Compression Ratio 22 .4:1
1.46 Differential Gear Ratio 4.100/
1.47 Differential Lock Front and Rear
1.48 Displacement (cm?®) 4164
1.49 Driven Wheels 4WD
1.50 Emission Control Euro 2
1.51 Engine capacity (litre) 4.2
1.52 Engine Code 1HZ
1.53 Engine Coolant LLC 50%
1.54 Engine Oil Cooler Standard
1.55 Free Wheel Hub Standard
1.56 Fuel Filter Standard
1.57 Fuel Heater Standard
1.58 Fuel Sedimented (lamp)Standard
1.59 Fuel System Diesel
1.60 Maximum Power (kW @ r/min)94 @ 3800
1.61 Maximum Torque (Nm @ 1r/min)280 @ 2200
1.62 Number of Cylinders and Arrangement Inline 6
1.63 Radiator 514.4X560X48 FP=3.5
1.64 Reverse Gear ratio 4.220
1.65 Stabilizer Front Only
1.66 Suspension (Front) Other - Rigid‘Axle (Coil)
1.67 Suspension (Rear) Other - Rigid Axle (Leaf)
1.68 Timing Belt Warning Standard
1.69 Tool Set Basic
1.70 Transfer Case Standard
1.71 Transmission Manual.5-speed
1.72 Valve Mechanism 12, SOHC
1.73 Exterior Features Antenna Standard
1.74 Body Colout:Monotone
1.75 Engine Under Cover & Protector Standard
1.76 Front Bumper Painted + Chrome
1.77 Front Fog Lamps Standard
1.78 Front Grille Chrome
1.79 Front side Glass Green
1.80 Front Window Wiper Intermittent
181 Headlights Halogen
1.82 Over-Fenders Standard
1.83 Side Mirrors Black
1.84 Tow Hook Standard 2
1.85 Windshield Glass Laminated, Green
1.86 Interior Features 4WD Selector Standard Lever
1.87 Ashtray Standard
1.88 Assist Grip Standard 3
1.89 Centre Console Box Standard Rear
1.90 Cigarette Lighter Standard

1.91 Clock Standard Digital
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1. TECHNICAL SPECIFICATIONS FORTWO (2) LDV CHERRY | Comply | Not
PICKER (LDV) WITH REINFORCED CHASSIS Comply

1.92 Cup holders Standard

1.93 Floor Carpet Trim PVC

1.94 Front Headrest Adjustable - 2

1.95 Glove Box Lockable

1.96 Rear View Mirror Day & Night

1.97 Room Lamp Standard

1.98 Seat Back Pockets Standard

1.99 Seat Trim Vinyl

1.100 Shift Lever & Knob Urethane

1.101 Speedometer Analog

1.102 Steering Wheel 4 Spoke/Urethane

1.103 Water Temperature Meter Standard

1.104 Model Info 1st Row Seat Configuration

1.105 Body Type Bakkie

1.106 Seating capacity 2

1.107 Paint Dark Blue Optional

1.108 Golden Beige Metallic Optional

1.109 Graphite Grey Metallic Optional

1.110 Ivory White Standard

1.111 Ruby Metallic Optional

1.112 Sand Beige Standard

1.113 Satin Silver Metallic Optional

1.114 Fuel Consumption (Combined Cycle) (I/100km)

1.115 Top Speed (km/h) 140

1.116 Safety Anti-Theft System Siren/Alarm + Immobiliser

1.117 Front Airbag(s) Standard Driver + Passenger

1.118 Front Brake Ventilated Disc

1.119 Front Seat Belts ELR

1.120 Power Door Lock-Standard

1.121 Rear Brake Drum

1.122 Spare Wheel Anti-Theft Lock Standard

1.123 Wireless Door Lock” Standard Remote

1.124 Service and Warranty Service Interval 12 months /
5,000km

1.125 Service Plan Optional

1.126 StylingMud Guards Front & Rear

1.127 Side Step Standard Aluminium

1.128 Wheels & Tyres Spare Tyre Full 265-70R16Alloy

1:129 Spare Wheel Carrier Load Box

1.130 Wheel and Tyre F:265-70R16Alloy /R: 265-70R16Alloy
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BOOM SPECIFICATIONS (CHERRY PICKER, LDV)
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1. BOOM SPECIFICATIONS (CHERRY PICKER, LDV).

1.1

Working height: 12 m

Comply

Not
Comply

1.2

Horizontal reach: 6m

1.3

Total width: 1.8m

1.4

Tare mass: 860 kg

1.5

Stowed height: 2.2 m

1.6

Stowed length: 4m

1.7

Four hydraulic extendable spider stabilizers with leg lock valve

1.8

360 degrees non-continuous rotation

1.9

Proportionally hydraulic operated control valve from both the
ground and cage

1.10

Manual override in the case of the system failure

1.11

Basket size: 750 x 1200

1.12

Polyethylene 2 men work basket

1.13

Safety working load: 250 kg

1.14

Integrated base and outrigger system

1.15

Wide outrigger spread for maximum stability

1.16

Individual stabilizer control valve

1.17

Articulated telescopic configuration

1.18

Manufactured according to SANS standards

1.19

Simple, ergonomic design for LDV vehicle

1.20

Tow bar and bull bar
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6.5 TECHNICAL SPECIFICATION FOR ONE (1) 8X8 CRANE TRUCK
CRANE TRUCK TECHNICAL SPECIFICATIONS COMPLY | NOT COMPLY

HIAB X CLX 328 EP4 CRANE

Dush air con

Dash mount air-condition

Radio USB

Rotating Amber light /Beacon light bar

Hydraulic extensions E2 (high pressure pipe & fittings)

®© N N R W —

Horizontal hydraulic outreach 10.30 M.

Lifting weight at nearest distance (10 tons) and at far-rest
(2.640 tons)]

Lifting height above the counter-frame, hydraulic 12.7 M

10.

Stabilizers with articulated feet and manual extensions: max
width 4.00 m

1.

Slewing angle 420°

12.

Oil tank: capacity 100 L

13.

Crane hook 8.0t

14.

Standard crane weight 3300 kg

15.

Standard color white

16.

EES (Extra Extension Speed)

17.

Dual controls for operation on either side of the truck

18.

Load limiting device, hydraulic

19.

Installation space required 1240 mm
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STAGE 4
7. FINANCIAL EVALUATION

All bidder’ for each Lot, shall be considered for financial evaluation, which will be conducted by
comparing the offered prices per Lot/Vehicles , and the lowest evaluated price for each Lot/Vehicles
shall be recommended for award; however, bids with prices that deviate by more than ten percent (10%)
above or ten percent (10%) below the Public Entity’s estimate shall be considered non-compliant and
may be rejected.

Note: In the event of identical bid prices for vehicles within a specific lot, the Board shall apply
an equitable distribution method by allocating the required quantity equally among all tied
bidders, provided each bidder has demonstrated the capacity to deliver. The allocation shall be
calculated as: Total quantity of vehicles in the lot divided by the number of tied bidders equals
vehicles per bidder, and this shall constitute as a tie-breaking mechanism for this bid.

Margin of Preference: Not applicable
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Bidder Information Form

[The Bidder shall fill in this Form in accordance with the instructions indicated below. No
alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: of Bid Submission

Procurement No.: G/ONB/CPBN-11/2026

Page of". pages

1. Bidder’s Legal Name.............cccooviiiiiiiiiiiiiiiinen,

2. In case of JV, legal name of each party:

3. Bidder’s actual or intended Country of Registration: All bidders'must be Namibian entities

4. Bidder’s Year of Registration:

5. Bidder’s Legal Address in Country of Registration:

6. Bidder’s Authorized Representative

Name:

Address:
Telephone/Fax numbers:
Email Address

7. Attached are certified copies of original documents of: [check the box(es) of the attached
original"documents|

v < Articles of Incorporation or Registration of firm named in 1, above, in accordance
with[TB Sub-Clauses 5.1 and 5.2.

v In case of JV, letter of intent to form JV or JV agreement, in accordance with ITB
Sub-Clause 5.1. N/A

v" In case of government owned entity from Namibia, documents establishing legal
and financial autonomy and compliance with commercial law, in accordance with
ITB Sub-Clause 5.5. N/A

Initial
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Bid Submission Form

[The Bidder shall fill in this Form in accordance with the instructions indicated. No
alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: of Bid Submission- ]

Procurement Ref. No.: G/ONB/CPBN-11/2026

To: Central Procurement Board of Namibia
Erf 8161, Julius Nyerere Street
Southern Industry
Ground Floor
Windhoek

We, the undersigned, declare that:

(a) We have examined and have no reservations to the Bidding Documents, including
Addenda No.:__[insert the number and issuing date.of each Addendum];

(b) We offer to supply in conformity with the Bidding Documents and in accordance with
the Delivery Schedules specified in the Schedule of Requirements for the goods for
the Supply and delivery of 61 vehicles to Municipal council of Windhoek.

(¢) The total bid price quoted for:

In figures N$.....oovoioeiieieset i e e

| F0N%70 ) ¢ R S

(d) The discounts offered and the methodology for their application are:

Methodology of Application of the Discounts. The discounts shall be applied using
the following method

(e)-.. Our bid shall be valid for the period of 180 working days specified in ITB Sub-Clause
21.1, from the date fixed for the bid submission deadline in accordance with ITB Sub-
Clause25.1, and it shall remain binding upon us and may be accepted at any time
before the expiration of that period;

(f) Ifourbid is accepted, we undertake to obtain a Performance Security in accordance with
ITB Clause 45 and GCC Clause 18 for the due performance of the Contract;

(g) We, including any subcontractors or suppliers for any part of the contract, have
nationality from eligible countries [insert the nationality of the Bidder,
including that of all parties that comprise the Bidder, if the Bidder is a JV, and the

Initial
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(h)
(i)

1)

nationality each subcontractor and supplier]
We have no conflict of interest in accordance with ITB Sub-Clause 5.2;

Our firm, its affiliates or subsidiaries—including any subcontractor or supplier for any
part of the contract—have not been declared ineligible by an international financing
agency such as the World Bank, African Development Bank or any other international
agency or under the Laws of Namibia or official regulations in accordance with ITB.Sub-
Clause 5.3;

The following commissions, gratuities, or fees have been paid or are to be paid with
respect to the bidding process or execution of the Contract: [insert complete name of each
Recipient, its full address, the reason for which each commission or.gratuity was paid/ is
payable and the amount and currency of each such commission or gratuity] N/A

Name of Recipient Address Reason Amount

(If none has been paid or is to bepaid, indicate “none.”

(k) We hereby confirm that we have read ‘and understood the content of the Bid Securing

)

(m)

Declaration attached herewith and subscribe fully to the terms and conditions contained
therein, if required. We understand that non-compliance to the conditions mentioned may
lead to disqualification.

We understand that this bid, together with your written acceptance thereof included in
your notification of award, shall constitute a binding contract between us, until a formal
contract is prepared and executed.

Weunderstand that you are not bound to accept the lowest evaluated bid or any other bid
that you may receive.

Signed: [insert signature of person whose name and capacity are shown]
In the capacity of _[insert legal capacity of person signing the Bid Submission Form]

Name: [insert complete name of person signing the Bid Submission Form]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]
Dated on day of , [insert date of signing

Initial
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(b)

(©)

(d)

BID SECURING DECLARATION
(Section 45 of Act) (Regulation 37(1)(b) and 37(5))

Date: .04 September 2026
Procurement Ref No.: G/ONB/CPBN-11/2026

To: Central Procurement Board of Namibia
P.O. Box 23650
Windhoek

I/We* understand that in terms of section 45 of the Act a public entity must.include in the
biddingdocument the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/'we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids
during the periodof validity;

refusal by a bidder to accept a correction of an error appearing on the face of a bid;

failure to sign a procurement contract in accordance with the terms and conditions set
forth in the biddingdocument, should I/We* be successful bidder; or

failure to provide security for the performance of the procurement contract if
required to do so by thebidding document.

I/We* understand this bid securing declaration ceases to be valid if [ am/We are* not the
successfulBidder

3 0315 SRS

[insert signature of person-whose name and capacity are shown)

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

INBINIE: e i ettt ettt e b e et e ettt e et e e et eeab e e bt e e e bttt e st e e eareeeeatee s
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ,
[insert date of signing]
Company Stamp

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all
partners to thejoint venture that submits the bid.]
*delete if not applicable / appropriate

Initial
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UNITY EJUSTICE,
T T e

Republic of Namibia

Ministry of Justice and Labour Relations

Written undertaking in terms of section 138 of the Labour Act, 2007 andsection
50(2)(D) of the Public Procurement Act, 2015 as amended

1. EMPLOYERS DETAILS

Vat NUMDET: ..ot el

INAUSHIY/SECLOT: . ..ueiei e e e e i e

Initial
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2. PROCUREMENT DETAILS

Procurement Description: Supply, Delivery, and Commissioning of 68 New Vehicles to
Municipal Council of Windhoek

Anticipated Contract Duration: ................ Location where work will be done, good/services will be
delivered: ..............

L e [insert full name], ownet/representative
o) PO PRUPRR USRS [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply fully with
the relevant provisions of the Labour Act and the Terms andConditions of Collective
Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulatedin section 138
of the labour Act, 2007, which include but-not limited to the cancellation of the
contract/licence/grant/permit or concession.

Signature: ....ooevviieiiiniiiieriiniiinienis

Date: covuiiiiiiiiireieneee i iiisssesseeoseone

Please take note:
1. A labourinspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily
accessible and visible by the employees rendering service(s) in relations to the goods
and services being procured under this contract.
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Date: 04 September 2026

Central Procurement Board of Namibia
PO Box 23650

Erf 8161

Julius Nyerere Street

Southern Industry

Windhoek

Namibia

Dear Sir/Madam,
RE: PROCUREMENT NO. G/ONB/CPBN-11/2026: SPECIAL POWER OFATTORNEY

The undersigned person is herewith granted a special power of attorney to initial and sign the
standard bidding document for the purposes of procurement process [insert procurement
reference number].

Title and Name
Signature

Such authorization has been conferred by the Board of Directors by way of a Board Resolution/
Member’s Resolution [delete where appropriate] dated [insert date of board/member’s
resolution] attached hereto; to act on our behalf and in our name. The actions and
representations of the aforementioned person shall be binding upon the grantors.

Place

Date

Name

Signature and' Company Stamp

(Duly authorized to confirm such Special Power of Attorney)

Note: Not applicable to sole owners of entities who are signing their own bids, however
required if a sole owner is using someone else to sign on their behalf
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COMPANY SHAREHOLDING INFORMATION FORM
Name of Shareholders and the percentage shares owned:
Name of Namibian | Age | Previously Non- Full time | Percentag | Percentage
Shareholder | (Yes/ No) Disadvanta | Namibian | employed | e shares shares
ged Citizen by the owned by
Namibian (Yes/ No) bidder woman
(Yes/No) If not (Yes/No) | and youth
Namibian,
State
Nationality
Total=
100%
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PROPOSED PERSONNEL

Bidders should provide the names of suitably qualified personnel to meet the specified requirements
for each of the positions listed in Section III: Evaluation Criteria. The data on their experience should

be supplied using the Form below for each candidate.

Title of position:
. Name:

Title of position:
= Name:

Title of position:
> Name:

Title of position:
+ Name:
5. | Title of position:

Name:

Title of position:
6 Name:

Title of position:
b Name:

Title of position:
s Name:

Title of position:
> Name:

Title of position:
10.

Name:
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Part F15

Consent Letter for use of CV
Name, Surname
Postal Address
(Town/City)
(Country)
Email:
Cell:
Date:

The Central Procurement Board of Namibia
Erf 8161, Julius Nyerere Street

Ground Floor

Windhoek

Namibia

Tel: +264 61-447700

TO WHOM IT MAY CONCERN

SUBJECT: LETTER OF CONSENT TO USE MY CURRICULUM VITAE

THE BID: SUPPLY, DELIVERY, AND COMMISSIONING OF NEW VEHICLES TO
MUNICIPAL COUNCIL OF WINDHOEK (G/ONB/CPBN-11/2026)

I (name &surname) of National Identity Number (insert ID Number) (also appended hereto) residing at
(insert residential address); herewith give.due consent to (insert bidder’s company name and company

registration number) to use my Curriculum Vitae for the sole purposes of bidding for the abovementioned
bid.

Sincerely Yours

(Name and surname) Date
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Manufacturer’s Authorization

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the instructions
indicated. This letter of authorization should be on the letterhead of the Manufacturer and should

be signed by a person with the proper authority to sign documents that are binding on the
Manufacturer. The Bidder shall include it in its bid, if so indicated in the BDS.]

Date: [insert date (as day, month and year) of Bid Submission]
Procurement Ref. No.: G'ONB/CPBN-11/2026
Alternative No.: [insert identification No if this is a Bid for an alternative]

To: [insert complete name of Purchaser]

WHEREAS

We [insert complete name of Manufacturer], who are official manufacturers of /insert type of goods
manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby
authorize [insert complete name of Bidder] to submit a bid the purpose of which is to provide the
following Goods, manufactured by us /[insert name and or brief description of the Goods], and to
subsequently negotiate and sign the Contract.

We hereby extend our full guarantee and warranty in-accordance with Clause 28 of the General
Conditions of Contract, with respect to the Goods offered by the above firm.

Signed: [insert signature(s) of authorized representative(s) of the Manufacturer]

Name: [insert complete name(s) of authorized representative(s) of the Manufacturer]

Title: [insert title]

Dated on day of , [insert date of signing]
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1. PRICE SCHEDULE FORMS

[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line-items in column 1 of the
Price Schedules shall coincide with the List of Goods and Related Services specified by the Procuring Agentinithe Schedule of Requirements.]

Bidder’s name and address:

Prices are to be quotedin Namibian dollars only.

pickers

1 2 3 4 5 6 7 8
Description of Delivery Quantity and Unit price Unit price Total DDPUnit Total Bid Price per
Goods and Lead time | physical unit Excluding VAT Inclusive VAT price per vehicle Lot Vehicle
related services DDP Incoterms DDP Incoterms (Col. 4x5) plus  |)
VAT
LOTS | [vehicles ] [insert no. of | [insert number | [insert DDP unit [insert DDP unit | [insert total DDP | [insert total price
weeks] of units to be | price EXCLUDING-|price Including |price per line item] | per Lot]
supplied and | VAT] VAT]
name of the
physical unit]
Lot 1 |Single cab 4x4 |6 weeks 5
(2.4L)
Double cab 4x4 |6 weeks 35
(2.4L)
Lot2 | SEDAN 6 weeks 21
HATCHBACKS
Lot 3 | Cherry picker 3 months 2
trucks (Double
Cab) — 4x4
Cherry picker 3 months 2
trucks (Double
Cab) =2x4
LDV cherry 3 months 2
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Crane truck 3 months 1

Priced Activity Schedule Authorised

Name: Signature:
Position: Date:
Authorized for and on behalf Company

Note: Only one (1) lot will be allocated per bidder. however, in cases where there are no compliant bidders remaining with respect to any
given lot, the procuring agent may award more than one (1) lot to the lowest evaluated and substantially responsive bidder (i.e. award
‘multiple contracts’ to the same bidder).

All prices shall be Inclusive of VAT.

In the event of identical bid prices for vehicles within a specific lot; the Board shall apply an equitable distribution method by allocating
the required quantity equally among all tied bidders, provided each bidder has demonstrated the capacity to deliver. The allocation shall
be calculated as: Total quantity of vehicles in the lot divided by the number of tied bidders equals vehicles per bidder, and this shall
constitute as a tie-breaking mechanism for this bid.
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2. Technical Specifications
Municipal Council of Windhoek is seeking an authorized dealer to supply and delivery and commissioning of 68 brand-
new vehicles and machinery in accordance with the technical specifications as indicated in this bidding document.
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PART II — Supply Requirements

The scope of this bid covers the supply, delivery, commissioning, and handover of 68 vehicles
and heavy machinery to the Municipal Council of Windhoek, in accordance with the
specifications outlined in the bid document.

The successful bidder shall be responsible for the following:
Supply of Vehicles and Heavy Machinery

Supply new, unused vehicles and heavy machinery that fully comply with the technical specifications,
standards, and quantities stipulated in the bid document.

All equipment must be suitable for municipal operations and meet applicable Namibian-regulatory
and safety requirements.

Delivery

Deliver all vehicles and machinery to designated Municipal Council of Windhoek premises within
the agreed contractual lead timelines.

Ensure safe transportation, off-loading, and handling of all supplied assets.

The bidder shall ensure that all vehicles supplied under the contract are adequately insured against
loss, damage, or theft up to the point of delivery, inspection, and-formal acceptance by the Council.

Commissioning and Testing

Conduct full commissioning, testing, and inspection of all vehicles and heavy machinery upon
delivery.

Ensure all units are fully operational and ready for immediate use.

Documentation and Compliance

Provide all required documentation, including warranties, service manuals, compliance certificates,
roadworthy certificates (where applicable), and manufacturer documentation.

Ensure all assets areregistered and compliant with local laws and regulations, where applicable.
Training and Handover

Provide basic operational and safety training to designated municipal officials and operators, where
required.

Conduct formal handover of all vehicles and machinery to the Fleet Management Division.

. Warranty and After-Sales Support

e Provide manufacturer warranties and outline after-sales support, including servicing

arrangements and availability of spare parts.
e Specify response times for warranty claims and technical support.
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7. Asset Identification and Branding

e Facilitate asset tagging, fleet numbering, and municipal branding where required, in
accordance with Fleet Management policies.

8. Coordination with Fleet Management

e  Work closely with the Fleet Management Division to ensure compliance with specifications;
inspection requirements, and acceptance procedures.
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Section V. Schedule of Requirements

Contents
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1. List of Goods and Delivery Schedule

[The Purchaser shall fill in this table, with the exception of the column “Bidder’s offered Delivery date” to be filled

by the Bidder]
Line Description of Goods Quant | Physic Final Delivery (as per Incoterms) Date
e VAN B pUes dnat Earliest Latest Bidder’s
No. p on Delivery Delivery offered
( .mJeCt Date Date Delivery date
Site) as .
. [to be provided
SRESHIEC by the bidder]
in BDS
[insert | [insert description of Goods] | [insert | [insert | [insert [insert the | [insert the [insert the
item quanti | physic | place of | number of < | number-of number of
No] tyof | alunit | Delivery] | days days days following
item to | for the following following the date of
be quanti the'date of . | /the date of | effectiveness of
suppli | ty] effectivenes | effectiveness | the Contract]
ed] S of the of the
Contract] Contract]
1. Single cab 4x4 (2.4L) 5 1 CcCow 6 weeks
2. Double cab 4x4 (2.4L) 35 1 CoOw 6 weeks
3. Sedan Hatchbacks 21 1 COW 6 weeks
4 Cherry picker trucks (Double | 2 1 Cow 3 months
Cab) —4x4
5 Cherry picker trucks (Double | 2 1 COwW 3 months
Cab) —2x4
6 LDV cherry pickers 2 1 COwW 3 months
7 Crane truck 1 1 COW 3 months
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2 Price and Completion Schedule - Related Services

Date:

Prices to be in Namibian dollars

Procurement Ref. No:
G/ONB/CPBN-11/2026

Alternative No:

Page N° of
1 2 3 4 5 6 7
Service | Description of Services | Country of Delivery | Quantity and Unit price Total Price
No. (excludes inland Origin Date at physical unit per Service
transportation and other place of (Col. 5*6 or
services required in Final estimate)
Namibia to convey the destination
goods to their final
destination)
[insert [insert name of [insert country | [insert [insert [insert unit [insert total
number of Services] of origin of the | delivery number of .| price per item] | price per
the Services] date at units to be item]
Service | place of supplied and
final name.of the
destination’ | physical
per Service| |unit]
Lot 1 Single cab 4x4 (2.4L)
Double cab 4x4 (2.4L)
Lot 2 Sedan Hatchbacks
Lot 3 Cherry picker trucks
(Double Cab) — 4x4
Cherry picker trucks
(Double Cab) — 2x4
LDV cherry pickers
Crane truck
Total Bid Price
Price and completion schedule authorised
Name: Signature:
Position: Date:

Authorized for and on behalf

Company
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3. Inspections and Tests

The following inspections and tests shall be performed during the delivery of the vehicles

The bidders shall ensure that all vehicles supplied under the respective lot(s) fully comply with
the prescribed Technical Specifications and Standards for each vehicle type being bid for, as
detailed in this section. Bidders must clearly indicate their compliance with all the specified
Technical Specifications and Standards for the relevant vehicle type(s). Any non-compliance
identified during the delivery, inspection, and acceptance of the vehicles by the Council shall
be considered a major deviation. Where such non-compliance is found, the Council reserves
the right to reject the vehicle(s) supplied by the bidder(s).

Inspections to be conducted during delivery of the vehicles to Municipal Council of Windhoek (Fleet
Management Division, Patterson Street, Southern Industrial Area, Windhoek).
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PART III - CONTRACT
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SECTION VI. GENERAL CONDITIONS OF CONTRACT

1. Definitions

1.1

The following words and expressions shall have the meanings
hereby assigned to them:

(a)

(b)

(©)

(d)

(e)

()
(8)

()

(1)

()
(k)

“Contract” means the Contract Agreement entered into
between the Purchaser and the Supplier, together with the
Contract Documents referred to therein, including “all
attachments, appendices, and all documents incorporated
by reference therein.

“Contract Documents” means the documents listed in the
Contract Agreement, including any amendments thereto.

“Contract Price” means the price payable to the Supplier
as specified in the Contract Agreement; subject to such
additions and adjustments thereto or deductions therefrom,
as may be made pursuant to the Contract.

“Day” means working-day, excluding weekends and public
holidays.

“Completion” means the fulfillment of the Related
Services by the Supplier in accordance with the terms and
conditions set forth'in the Contract.

“GCC” means the General Conditions of Contract.

“Goods” means all of the commodities, raw material,
machinery and equipment, and/or other materials that the
Supplier is required to supply to the Purchaser under the
Contract.

“Purchaser” means the entity purchasing the Goods and
Related Services, as specified in the SCC.

“Related Services” means the services incidental to the
supply of the goods, such as insurance, installation,
training and initial maintenance and other such obligations
of the Supplier under the Contract.

“SCC” means the Special Conditions of Contract.

“Subcontractor” means any natural person, private or
government entity, or a combination of the above, to whom
any part of the Goods to be supplied or execution of any
part of the Related Services is subcontracted by the
Supplier.
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2. Contract
Documents

3. Fraud and
Corruption

(m)

(D “Supplier” means the natural person, private or government
entity, or a combination of the above, whose bid to perform
the Contract has been accepted by the Purchaser and is named
as such in the Contract Agreement.

“The Project Site,” where applicable, means the place
named in the SCC.

(n) “Procuring Agent” means the Central Procurement Board of
Namibia procuring on behalf of the Public Entity.

2.1

3.1

Subject to the order of precedence set forth in the Contract
Agreement, all documents forming the Contract (and all parts

thereof) are intended to be correlative, complementary, and
mutually explanatory. The Contract Agreement-shall be read as
a whole.

If the Purchaser determines that the Supplier and/or any of its
personnel, or its agents; or its “‘Subcontractors, consultants,
service providers, suppliers and/or their employees has engaged
in corrupt, fraudulent, collusive, coercive or obstructive
practices, in competing for or in executing the Contract, then the
Purchaser may, after giving 14 days’ notice to the Supplier,
terminate the Supplier's employment under the Contract and
cancel the contract, and the provisions of Clause 35 shall apply
as if such expulsion had been made under Sub-Clause 35.1.

(a)  Forthe purposes of this Sub-Clause:

(1)  “Corrupt practice” is the offering, giving, receiving
or soliciting, directly or indirectly, of anything of
value to influence improperly the actions of another
party®;

(i)  “Fraudulent practice” is any act or omission,
including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, a party
to obtain a financial or other benefit or to avoid an
obligation’;

8 “Another party” refers to a public official acting in relation to the procurement process or
contract execution. In this context, “public official” includes Public Body’s staff and
employees of other organizations taking or reviewing procurement decisions.

7 “Party” refers to a public official; the terms “benefit” and “obligation” relate to the
procurement process or contract execution; and the “act or omission” is intended to influence
the procurement process or contract execution.
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(i) “Collusive practice” is an arrangement between two
or more parties® designed to achieve an improper
purpose, including to influence improperly the
actions of another party;

(iv) “Coercive practice” is impairing or harming, ot
threatening to impair or harm, directly or indirectly,
any party or the property of the party to_influence
improperly the actions of a party’;

(v)  “Obstructive practice” is

(aa) deliberately destroying, falsifying, alteringor
concealing of evidence material to the
investigation or making false statements to
investigators in order to materially impede a
Public Entity’s investigation into allegations
of a corrupt, fraudulent, coercive or collusive
practice; and/or threatening, harassing or
intimidating any party to prevent it from
disclosing its knowledge of matters relevant
to the investigation or from pursuing the
investigation; or

(bb) acts intended to materially impede the exercise
of the Public Entity’s inspection and audit
rights provided for under Clause 11
[Inspections and Audits by the Public
Entity].

3.2 Should any employee of the Supplier be determined to have
engaged in corrupt, fraudulent, collusive, coercive, or
obstructive practice during the purchase of the Goods, then that
employee shall be removed.

4. Interpretation 4.1 Ifthe context so requires it, singular means plural and vice versa.
4.2 Incoterms

(a)  Unless inconsistent with any provision of the Contract the
meaning of any trade term and the rights and obligations
of parties hereunder shall be as prescribed by Incoterms.

(b) The terms EXW, CIP, FCA, CFR and other similar terms,
when used, shall be governed by the rules prescribed in the

8 “Parties” refers to participants in the procurement process (including public officials)
attempting to establish bidprices at artificial, non-competitive levels.
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8

“Party” refers to a participant in the procurement process or contract execution.

5. Language

4.3

4.4

4.5

4.6

edition of Incoterms specified in the SCC and published
by the International Chamber of Commerce in Paris,
France.

Entire Agreement

The Contract constitutes the entire agreement between . the
Purchaser and the Supplier and supersedes all communications,
negotiations and agreements (whether written or oral) of the
parties with respect thereto made prior to the date of Contract.

Amendment

No amendment or other variation of the Contract shall be valid
unless it is in writing, is dated, expressly refers to the Contract,
and is signed by a duly authorized representative of each party
thereto.

Non-waiver

(a)  Subject to GCC Sub-Clause 4.5(b) below, no relaxation,
forbearance, “delay, or indulgence by either party in
enforcing any of the terms and conditions of the Contract
or the granting of time by either party to the other shall
prejudice, affect, or restrict the rights of that party under
the Contract, neither shall any waiver by either party of any
breach of Contract operate as waiver of any subsequent or
continuing breach of Contract.

(b) . Any waiver of a party’s rights, powers, or remedies under
the Contract must be in writing, dated, and signed by an
authorized representative of the party granting such
waiver, and must specify the right and the extent to which
it is being waived.

Severability

If any provision or condition of the Contract is prohibited or
rendered invalid or unenforceable, such prohibition, invalidity
or unenforceability shall not affect the validity or enforceability
of any other provisions and conditions of the Contract.

The Contract as well as all correspondence and documents
relating to the Contract exchanged by the Supplier and the
Purchaser, shall be in English. Supporting documents and
printed literature that are part of the Contract may be in another
language provided they are accompanied by an accurate
translation of the relevant passages in the language specified, in
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which case, for purposes of interpretation of the Contract, this
translation shall govern.

b. The Supplier shall bear all costs of translation to the governing

6. Joint Venture, 6.1
Consortium or
Association

language and all risks of the accuracy of such translation, for
documents provided by the Supplier.

If the Supplier is a joint venture, consortium, or associationsall.of
the parties shall be jointly and severally liable to the Purchaser for
the fulfillment of the provisions of the Contract and shall designate

one party to act as a leader with authority to bind the joint venture,

consortium, or association. The composition or the constitution of
the joint venture, consortium, or association shall not be altered
without the prior consent of the Purchaser.

7. Eligibility 7.1 The Supplier and its Subcontractors shall have the nationality of

an eligible country. A Supplier or-Subcontractor shall be deemed
to have the nationality of a country if it is a citizen or constituted,
incorporated, or registered, -and operates in conformity with the
provisions of the laws of that country.

7.2 All Goods and Related Services to be supplied under the Contract

8. Notices 8.1

8.2

9. Governing Law 9.1

10. Settlement of
Disputes

shall have their origin in Eligible Countries. For the purpose of
this Clause, origin means the country where the goods have been
grown, mined, cultivated, produced, manufactured, or processed;
or through .manufacture, processing, or assembly, another
commercially recognized article results that differs substantially
in its basic characteristics from its components.

Any notice given by one party to the other pursuant to the
Contract shall be in writing to the address specified in the SCC.
The term “in writing” means communicated in written form with
proof of receipt.

A notice shall be effective when delivered or on the notice’s
effective date, whichever is later.

The Contract shall be governed by and interpreted in accordance
with the laws of Namibia, unless otherwise specified in the
SCC.

10.1 The Purchaser and the Supplier shall make every effort to
resolve amicably by direct informal negotiation any

disagreement or dispute arising between them under or in
connection with the Contract.

10.2 If, after twenty-eight (28) days, the parties have failed to resolve

their dispute or difference by such mutual consultation, then
either the Purchaser or the Supplier may give notice to the other
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party of its intention to commence adjudication, as hereinafter
provided, as to the matter in dispute, and no adjudication in
respect of this matter may be commenced unless such notice is
given. Any dispute or difference in respect of which a notice of
intention to commence adjudication has been given in
accordance with this Clause shall be finally settled by
adjudication. adjudication may be commenced prior to or after
delivery of the Goods under the Contract. adjudication
proceedings shall be conducted in accordance with the rules of
procedure specified in the SCC.

10.3 Notwithstanding any reference to adjudication herein,

(a) the parties shall continue to perform- their” respective
obligations under the Contract unless they otherwise agree;
and

(b) the Purchaser shall pay the Supplier any money due the
Supplier.

11. Inspections and 11.1 The Supplier shall permit, and shall cause its Subcontractors and
Audit consultants to permit, the Public Entity and/or persons appointed
by the Public Entity. to inspect the Supplier’s offices and all
accounts and records relating to the performance of the Contract
and the submission-of the bid, and to have such accounts and
records audited by auditors appointed by the Public Entity if
requested by the Public Entity. The Supplier’s and its
Subcontractors and consultants’ attention is drawn to Clause 3
[Fraud and Corruption], which provides, inter alia, that acts
intended to materially impede the exercise of the Public Entity’s
inspection and audit rights provided for under this Sub-Clause 11.1
constitute a prohibited practice subject to contract termination.

12. Scope of Supply “12.1 The Goods and Related Services to be supplied shall be as
specified in the Schedule of Requirements.

13. Delivery and 13.1 Subject to GCC Sub-Clause 33.1, the Delivery of the Goods and
Documents Completion of the Related Services shall be in accordance with the
Delivery and Completion Schedule specified in the Schedule of
Requirements. The details of shipping and other documents to be

furnished by the Supplier are specified in the SCC.

14. Supplier’s 14.1 The Supplier shall supply all the Goods and Related Services
Responsibilities included in the Scope of Supply in accordance with GCC Clause
12, and the Delivery and Completion Schedule, as per GCC

Clause 13.
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15. Contract Price

16. Terms of
Payment

17. Taxes and
Duties

18. Performance
Security

15.1 Prices charged by the Supplier for the Goods supplied and the

16.1

16.2

16.3

16.4

16.5

171

17.2

17.3

Related Services performed under the Contract shall not vary
from the prices quoted by the Supplier in its bid, with the
exception of any price adjustments authorized in the SCC.

The Contract Price, including any Advance Payments, if
applicable, shall be paid as specified in the SCC.

The Supplier’s request for payment shall be made_ to ‘the
Purchaser in writing, accompanied by invoices describing, as
appropriate, the Goods delivered and Related  Services
performed, and by the documents submitted pursuant to-GCC
Clause 13 and upon fulfillment of all otherobligations
stipulated in the Contract.

Payments shall be made promptly by the Purchaser, but in no
case later than sixty (60) days after submission of an invoice or
request for payment by the Supplier, and-after the Purchaser has
accepted it.

Bidders will be paid in fixed Namibian dollars or Namibian dollars
adjusted to the fluctuation in the rate exchange at the time of
delivery, as specified in the SCC.

In the eventtthat the Purchaser fails to pay the Supplier any
payment by its due date or within the period set forth in the SCC,
the Purchaser shall pay to the Supplier interest on the amount of
such delayed payment at the rate shown in the SCC, for the
period of delay until payment has been made in full, whether
before or after judgment or arbitrage award.

For goods manufactured outside Namibia, the Supplier shall be
entirely responsible for all taxes, stamp duties, license fees, and
other such levies imposed outside Namibia.

For goods Manufactured within Namibia, the Supplier shall be
entirely responsible for all taxes, duties, license fees, etc.,
incurred until delivery of the contracted Goods to the Purchaser.

If any tax exemptions, reductions, allowances or privileges may be
available to the Supplier in Namibia, the Purchaser shall use its best
efforts to enable the Supplier to benefit from any such tax savings
to the maximum allowable extent.

18.1 If required as specified in the SCC, the Supplier shall, within

twenty-eight (28) days of the notification of contract award,
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19. Copyright

20. Confidential
Information

18.2

18.3

18.4

provide a performance security for the performance of the
Contract in the amount specified in the SCC.

The proceeds of the Performance Security shall be payable to
the Purchaser as compensation for any loss resulting from the
Supplier’s failure to complete its obligations under the Contract.

As specified in the SCC, the Performance Security, if required;
shall be denominated in the currency (ies) of the Contract; orin
a freely convertible currency acceptable to the Purchaser; and
shall be in the form of a bank guarantee or in another format
acceptable to the Purchaser.

The Performance Security shall be discharged by the Purchaser
and returned to the Supplier not later than twenty-eight (28) days
following the date of Completion of the'Supplier’s performance
obligations under the Contract, including any warranty
obligations, unless specified otherwise in the SCC.

20.1 The copyright in all drawings, documents, and other materials

20.1

20.2

containing data and information furnished to the Purchaser by
the Supplier herein shall'remain vested in the Supplier, or, if
they are furnished to the Purchaser directly or through the
Supplier by any third party, including suppliers of materials, the
copyright<in such materials shall remain vested in such third

party

The Purchaser and the Supplier shall keep confidential and shall
not, without the written consent of the other party hereto,
divulge to any third party any documents, data, or other
information furnished directly or indirectly by the other party
hereto in connection with the Contract, whether such
information has been furnished prior to, during or following
completion or termination of the Contract. Notwithstanding the
above, the Supplier may furnish to its Subcontractor such
documents, data, and other information it receives from the
Purchaser to the extent required for the Subcontractor to perform
its work under the Contract, in which event the Supplier shall
obtain from such Subcontractor an undertaking of
confidentiality similar to that imposed on the Supplier under
GCC Clause 20.

The Purchaser shall not use such documents, data, and other
information received from the Supplier for any purposes
unrelated to the contract. Similarly, the Supplier shall not use
such documents, data, and other information received from the

Purchaser for any purpose other than the performance of the
Contract.
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20.3 The obligation of a party under GCC Sub-Clauses 20.1 and 20.2
above, however, shall not apply to information that:

(a) the Purchaser or Supplier need to share with institutions
participating in the financing of the Contract;

(b) now or hereafter enters the public domain through no fault
of that party;

(c) can be proven to have been possessed by that party at the
time of disclosure and which was not previously obtained,
directly or indirectly, from the other party; or

(d) otherwise lawfully becomes available-to that party from a
third party that has no obligation of confidentiality.

20.4 The above provisions of GCC Clause 20 shall'not in any way
modify any undertaking of confidentiality given by either of the
parties hereto prior to the date of the Contract in respect of the
Supply or any part thereof.

20.5 The provisions of GCC Clause 20 shall survive completion or
termination, for whatever reason, of the Contract.

21. Subcontracting 21.1 The Supplier shall mnotify the Purchaser in writing of all
subcontracts.awarded under the Contract if not already specified
in the bid: Such notification, in the original bid or later shall not
relieve the Supplier from any of its obligations, duties,
responsibilities, or liability under the Contract.

21.2 Subcontracts shall comply with the provisions of GCC Clauses
3and 7.

22. Specifications 22.1 ~Technical Specifications and Drawings
and Standards

(a) The Goods and Related Services supplied under this
Contract shall conform to the technical specifications and
standards mentioned in Section V, Schedule of
Requirements and, when no applicable standard is
mentioned, the standard shall be equivalent or superior to
the official standards whose application is appropriate to
the goods’ country of origin.

(b)  The Supplier shall be entitled to disclaim responsibility for

any design, data, drawing, specification or other
document, or any modification thereof provided or
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23. Packing and
Documents

24. Insurance

25. Transportation

26. Inspections and
Tests

23.1

23.2

designed by or on behalf of the Purchaser, by giving a
notice of such disclaimer to the Purchaser.

(c) Wherever references are made in the Contract to codes and
standards in accordance with which it shall be executed,
the edition or the revised version of such codes and
standards shall be those specified in the Schedule of
Requirements. During Contract execution, any changes in
any such codes and standards shall be applied /only after
approval by the Purchaser and shall be treated in
accordance with GCC Clause 33.

The Supplier shall provide such packing of the Goods as is
required to prevent their damage or deterioration during transit
to their final destination, as indicated in the Contract. During
transit, the packing shall be sufficient to withstand, without
limitation, rough handling' and  exposure to extreme
temperatures, salt and precipitation, and open storage. Packing
case size and weights shall take into consideration, where
appropriate, the remoteness of the goods’ final destination and
the absence of heavy handling facilities at all points in transit.

The packing, marking, and documentation within and outside
the packages shall’ comply strictly with such special
requirements-as shall be expressly provided for in the Contract,
including additional requirements, if any, specified in the SCC,
and in any other instructions ordered by the Purchaser.

24.1 Unless otherwise specified in the SCC, the Goods supplied under

the Contract shall be fully insured—in a freely convertible
currency from an eligible country—against loss or damage
incidental to manufacture or acquisition, transportation, storage,
and delivery, in accordance with the applicable Incoterms or in
the manner specified in the SCC.

25.1 Unless otherwise specified in the SCC, responsibility for

26.1

26.2

arranging transportation of the Goods shall be in accordance
with the specified Incoterms.

The Supplier shall at its own expense and at no cost to the
Purchaser carry out all such tests and/or inspections of the
Goods and Related Services as are specified in the SCC.

The inspections and tests may be conducted on the premises of
the Supplier or its Subcontractor, at point of delivery, and/or at
the Goods’ final destination, or in another place in Namibia as
specified in the SCC. Subject to GCC Sub-Clause 26.3, if
conducted on the premises of the Supplier or its Subcontractor,
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26.3

26.4

26.5

26.6

26.7

26.8

all reasonable facilities and assistance, including access to
drawings and production data, shall be furnished to the
inspectors at no charge to the Purchaser.

The Purchaser or its designated representative shall be entitled
to attend the tests and/or inspections referred to in GCC Sub-
Clause 26.2, provided that the Purchaser bear all of its own costs
and expenses incurred in connection with such attendance
including, but not limited to, all travelling and board and.lodging
expenses.

Whenever the Supplier is ready to carry out any such test’and
inspection, it shall give a reasonable advance notice, including
the place and time, to the Purchaser. The Supplier shall obtain
from any relevant third party or manufacturer \any necessary
permission or consent to enable the Purchaser or its designated
representative to attend the test and/or inspection.

The Purchaser may require the Supplier to carry out any test
and/or inspection not required by.the Contract but deemed
necessary to verify that the characteristics and performance of
the Goods comply with the technical specifications’ codes and
standards under -the Contract, provided that the Supplier’s
reasonable costs and.expenses incurred in the carrying out of
such test and/or inspection shall be added to the Contract Price.
Further, if such test and/or inspection impedes the progress of
manufacturing and/or the Supplier’s performance of its other
obligations under the Contract, due allowance will be made in
respect of the Delivery Dates and Completion Dates and the
other obligations so affected.

The Supplier shall provide the Purchaser with a report of the
results of any such test and/or inspection.

The Purchaser may reject any Goods or any part thereof that fail
to pass any test and/or inspection or do not conform to the
specifications. The Supplier shall either rectify or replace such
rejected Goods or parts thereof or make alterations necessary to
meet the specifications at no cost to the Purchaser, and shall
repeat the test and/or inspection, at no cost to the Purchaser,
upon giving a notice pursuant to GCC Sub-Clause 26.4.

The Supplier agrees that neither the execution of a test and/or
inspection of the Goods or any part thereof, nor the attendance
by the Purchaser or its representative, nor the issue of any report
pursuant to GCC Sub-Clause 26.6, shall release the Supplier
from any warranties or other obligations under the Contract.
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27. Liquidated
Damages

28. Warranty

27.1

28.1

28.2

28.3

28.4

28.5

28.6

Except as provided under GCC Clause 32, if the Supplier fails
to deliver any or all of the Goods by the date(s) of delivery or
perform the Related Services within the period specified in the
Contract, the Purchaser may without prejudice to all its other
remedies under the Contract, deduct from the Contract Price, as
liquidated damages, a sum equivalent to the percentage
specified in the SCC of the delivered price of the delayed
Goods or unperformed Services for each week or part thereof of
delay until actual delivery or performance, up to a maximum
deduction of the percentage specified in those SCC. Once the
maximum is reached, the Purchaser may terminate the Contract
pursuant to GCC Clause 35.

The Supplier warrants that all the Goods are new, unused, and
of the most recent or current models,.and that they incorporate
all recent improvements in /design .and materials, unless
provided otherwise in the Contract.

Subject to GCC Sub-Clause 22.1(b), the Supplier further
warrants that the Goods shall be free from defects arising from
any act or omission of the-Supplier or arising from design,
materials, and workmanship, under normal use in the conditions
prevailing in Namibia.

Unless otherwise specified in the SCC, the warranty shall
remain valid for twelve (12) months after the Goods, or any
portion thereof as the case may be, have been delivered to and
accepted at the final destination indicated in the SCC, or for
eighteen (18) months after the date of shipment from the port or
place of loading in the country of origin, whichever period
concludes earlier.

The Purchaser shall give notice to the Supplier stating the nature
of any such defects together with all available evidence thereof,
promptly following the discovery thereof. The Purchaser shall
afford all reasonable opportunity for the Supplier to inspect such
defects.

Upon receipt of such notice, the Supplier shall, within the period
specified in the SCC, expeditiously repair or replace the
defective Goods or parts thereof, at no cost to the Purchaser.

If having been notified, the Supplier fails to remedy the defect
within the period specified in the SCC, the Purchaser may
proceed to take within a reasonable period such remedial action
as may be necessary, at the Supplier’s risk and expense and
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29. Patent
Indemnity

29.1

29.2

293

294

without prejudice to any other rights which the Purchaser may
have against the Supplier under the Contract.

The Supplier shall, subject to the Purchaser’s compliance with
GCC Sub-Clause 29.2, indemnify and hold harmless the
Purchaser and its employees and officers from and against any
and all suits, actions or administrative proceedings, claims,
demands, losses, damages, costs, and expenses of any nature,
including attorney’s fees and expenses, which the Purchaser
may suffer as a result of any infringement or alleged
infringement of any patent, utility model, registered design,
trademark, copyright, or other intellectual property right
registered or otherwise existing at the date of the Contract by
reason of:

(a) the installation of the Goods by.the Supplier or the use of
the Goods in the country where the Site is located; and

(b) the sale in any country of the products produced by the
Goods.

Such indemnity shall not cover any use of the Goods or any part
thereof other than for.the purpose indicated by or to be
reasonably infetred from the Contract, neither any infringement
resulting from the use of the Goods or any part thereof, or any
products produced thereby in association or combination with
any_other equipment, plant, or materials not supplied by the
Suppliet, pursuant to the Contract.

If'any proceedings are brought or any claim is made against the
Purchaser arising out of the matters referred to in GCC Sub-
Clause 29.1, the Purchaser shall promptly give the Supplier a
notice thereof, and the Supplier may at its own expense and in
the Purchaser’s, name conduct such proceedings or claim and
any negotiations for the settlement of any such proceedings or
claim.

If the Supplier fails to notify the Purchaser within twenty-eight
(28) days after receipt of such notice that it intends to conduct
any such proceedings or claim, then the Purchaser shall be free
to conduct the same on its own behalf.

The Purchaser shall, at the Supplier’s request, afford all
available assistance to the Supplier in conducting such
proceedings or claim, and shall be reimbursed by the Supplier
for all reasonable expenses incurred in so doing.
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30. Limitation of
Liability

31. Change in Laws
and Regulations

29.5 The Purchaser shall indemnify and hold harmless the Supplier and

30.1

its employees, officers, and Subcontractors from and againstany
and all suits, actions or administrative proceedings, claims,
demands, losses, damages, costs, and expenses of any nature,
including attorney’s fees and expenses, which the Supplier may
suffer as a result of any infringement or alleged infringement of
any patent, utility model, registered design, trademark,
copyright, or other intellectual property right registered or
otherwise existing at the date of the Contract arising out of or in
connection with any design, data, drawing, specification, or
other documents or materials provided or designed by or on
behalf of the Purchaser.

Except in cases of criminal negligence or willful misconduct,

(a) the Supplier shall not be liable to the Purchaser, whether in
contract, tort, or otherwise, for any indirect or
consequential loss .or:damage, loss of use, loss of
production, or loss of profits or interest costs, provided that
this exclusion shall not apply to any obligation of the
Supplier to pay liquidated damages to the Purchaser and

(b) the aggregate liability of the Supplier to the Purchaser,
whether under the Contract, in tort or otherwise, shall not
exceed the total Contract Price, provided that this limitation
shall not-apply to the cost of repairing or replacing
defective equipment, or to any obligation of the supplier to
indemnify the purchaser with respect to patent
infringement

31.1 Unless otherwise specified in the Contract, if after the date of 28

days prior to date of Bid submission, any law, regulation,
ordinance, order or bylaw having the force of law is enacted,
promulgated, abrogated, or changed in Namibia (which shall be
deemed to include any change in interpretation or application by
the competent authorities) that subsequently affects the Delivery
Date and/or the Contract Price, then such Delivery Date and/or
Contract Price shall be correspondingly increased or decreased,
to the extent that the Supplier has thereby been affected in the
performance of any of its obligations under the Contract.
Notwithstanding the foregoing, such additional or reduced cost
shall not be separately paid or credited if the same has already
been accounted for in the price adjustment provisions where
applicable, in accordance with GCC Clause 15.
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32. Force Majeure  32.1 The Supplier shall not be liable for forfeiture of its Performance
Security, liquidated damages, or termination for default if and
to the extent that its delay in performance or other failure to
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33. Change Orders
and Contract
Amendments

32.2

323

33.1

33.2

333

perform its obligations under the Contract is the result of an
event of Force Majeure.

For purposes of this Clause, “Force Majeure” means an event or
situation beyond the control of the Supplier that is not
foreseeable, is unavoidable, and its origin is not due to
negligence or lack of care on the part of the Supplier. Such
events may include, but not be limited to, acts of the Purchaser
in its sovereign capacity, wars or revolutions, fires, floods,
epidemics, quarantine restrictions, and freight embargoes.

If a Force Majeure situation arises, the Supplier shall promptly
notify the Purchaser in writing of such condition and the cause
thereof. Unless otherwise directed by the-Purchaser-in writing,
the Supplier shall continue to perform-its obligations under the
Contract as far as is reasonably practical and shall seek all
reasonable alternative means forperformance not prevented by
the Force Majeure event.

The Purchaser may at any time order the Supplier through notice
in accordance GCC Clause 8, to make changes within thegeneral
scope of the Contract in.any-one or more of the following:

(a) Drawings, designs, or specifications, where Goods to be
furnished under- the Contract are to be specifically
manufactured for the Purchaser;

(b) / Theimethod of shipment or packing;
(c)~. Theplace of delivery; and
(d) The Related Services to be provided by the Supplier.

If any such change causes an increase or decrease in the cost of,
or the time required for, the Supplier’s performance of any
provisions under the Contract, an equitable adjustment shall be
made in the Contract Price or in the Delivery/Completion
Schedule, or both, and the Contract shall accordingly be
amended. Any claims by the Supplier for adjustment under this
Clause must be asserted within twenty-eight (28) days from the
date of the Supplier’s receipt of the Purchaser’s change order.

Prices to be charged by the Supplier for any Related Services
that might be needed but which were not included in the
Contract shall be agreed upon in advance by the parties and shall
not exceed the prevailing rates charged to other parties by the
Supplier for similar services.
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34. Extensions of
Time

35. Termination

334

34.1

342

35.1

Subject to the above, no variation in or modification of the terms
of the Contract shall be made except by written amendment
signed by the parties.

If at any time during performance of the Contract, the Supplier
or its subcontractors should encounter conditions impeding
timely delivery of the Goods or completion of Related Services
pursuant to GCC Clause 13, the Supplier shall promptly notify
the Purchaser in writing of the delay, its likely duration, and its
cause. As soon as practicable after receipt of the. Supplier’s
notice, the Purchaser shall evaluate the situation and may at its
discretion extend the Supplier’s time for performance, in which
case the extension shall be ratified by the parties by amendment
of the Contract.

Except in case of Force Majeure, as provided under GCC Clause
32, a delay by the Supplier in the performance of its Delivery
and Completion obligations shall render the Supplier liable to
the imposition of liquidated.damages pursuant to GCC Clause
26, unless an extension of time is agreed upon, pursuant to GCC
Sub-Clause 34.1.

Termination for Default

(a). The Purchaser, without prejudice to any other remedy for
breach of Contract, by written notice of default sent to the
Supplier, may terminate the Contract in whole or in part:

(1) Ifthe Supplier fails to deliver any or all of the Goods
within the period specified in the Contract, or within
any extension thereof granted by the Purchaser
pursuant to GCC Clause 34;

(1) If the Supplier fails to perform any other obligation
under the Contract; or

(ii1) Ifthe Supplier, in the judgement of the Purchaser has
engaged in fraud and corruption, as defined in GCC
Clause 3, in competing for or in executing the Contract.

(b) Inthe event the Purchaser terminates the Contract in whole
or in part, pursuant to GCC Clause 35.1(a), the Purchaser
may procure, upon such terms and in such manner as it
deems appropriate, Goods or Related Services similar to
those undelivered or not performed, and the Supplier shall
be liable to the Purchaser for any additional costs for such
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similar Goods or Related Services. However, the Supplier
shall continue performance of the Contract to the extent
not terminated.

35.2 Termination for Insolvency.

(a) The Purchaser may at any time terminate the Contract by
giving notice to the Supplier if the Supplier becomes
bankrupt or otherwise insolvent. In such-wevent,
termination will be without compensation to the Supplier,
provided that such termination will not prejudice or affect
any right of action or remedy that has accrued or will
accrue thereafter to the Purchaser

35.3 Termination for Convenience.

(a) The Purchaser, by notice..sent to the Supplier, may
terminate the Contract, in whole otin part, at any time for
its convenience. The.notice of termination shall specify
that termination is-for the Purchaser’s convenience, the
extent to which-performance of the Supplier under the
Contract is terminated, ‘and the date upon which such
termination becomes effective.

(b) The Goods that are complete and ready for shipmentwithin
twenty-eight (28) days after the Supplier’s receipt of notice
of termination shall be accepted by the Purchaserat the
Contract terms and prices. For the remaining Goods,the
Purchaser may elect:

(1) To have any portion completed and delivered at the
Contract terms and prices; and/or

(i1)) To cancel the remainder and pay to the Supplier an
agreed amount for partially completed Goods and
Related Services and for materials and parts
previously procured by the Supplier.

36. Assignment 36.1 Neither the Purchaser nor the Supplier shall assign, in whole or
in part, their obligations under this Contract, except with prior
written consent of the other party.

37. Export 37.1 Notwithstanding any obligation under the Contract to complete
Restriction all export formalities, any export restrictions attributable to the
Purchaser, to Namibia, or to the use of the products/goods,

systems or services to be supplied, which arise from trade

regulations from a country supplying those products/goods,

systems or services, and which substantially impede the

Supplier from meeting its obligations under the Contract, shall
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release the Supplier from the obligation to provide deliveries or
services, always provided, however, that the Supplier can
demonstrate to the satisfaction of the Purchaser that it has
completed all formalities in a timely manner, including applying
for permits, authorizations and licenses necessary for the export
of the products/goods, systems or services under the terms of the
Contract. Termination of the Contract on this basis shall be for
the Purchaser’s convenience pursuant to Sub-Clause 35.3.
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Section VII. Special Conditions of Contract

The following Special Conditions of Contract (SCC) shall supplement and / or amend the General
Conditions of Contract (GCC). Whenever there is a conflict, the provisions herein shall prevail
over those in the GCC.

GCC 1.1(h)

The Procuring Agent is the Central Procurement Board of Namibia

GCC 1.1 (m)

The Project Site(s): Municipal Council of Windhoek

GCC 4.2 (a)

The meaning of the trade terms shall be as prescribed by Incoterms.

GCC 4.2 (b)

The version edition of Incoterms shall be Incoterms 2020.

GCC 8.1

For notices, the Purchaser’s address shall be:
The addresses for delivery of notices are:
For notices, the Purchaser’s address shall be:
Attention: Chief Executive Officer (CEO)
Municipal Council of Windhoek

City: Windhoek

Telephone: +264-61-290 2270

Service Provider:

Attention:

Facsimile: Fax: +264 (0)61 290 2331

Copy: . Central Procurement Board of NamibiaErf
8161
Julius Nyerere Street
Southern Industry
Windhoek

Town: Windhoek
Email: Procurement(@cpbn.com.na

GCC 10.2

The rules of procedure for arbitration proceedings pursuant to GCC Clause 10.2

shall be as follows:

In the case of a dispute between the Purchaser and a Supplier who is a national
of Namibia, the dispute shall be referred to adjudication or arbitration in

Initial




Section VII- Special Conditions of Contract 104

accordance with the laws of Namibia.

GCC13.1

For goods from local manufacturers:

One original and two copies of the Supplier’s invoice, showing Purchaser, the
Procurement Reference number, Goods’ description, quantity, unit price, and total
amount. Invoices must be signed in original and stamped or sealed with. the
company stamp/seal;

Any other procurement-specific documents required for delivery/payment
purposes.

GCC15.1

The prices charged for the Goods supplied and the related Services performed
shall not be adjustable.

GCC16.1

The method and conditions of payment to be made to the Supplier under this
Contract shall be as follows:

On Acceptance: The Contract Price of Goods received shall be paid within thirty
(30) days of receipt of the Goods upon submission of an invoice (showing
Purchaser’s name; the Procurement Reference number, description of payment
and total amount, signed in original, stamped or sealed with the company
stamp/seal) supported by the Acceptance Certificate issued by the Purchaser.

GCC 16.4 (b)

Suppliers shall be paid in-Namibian dollars only. The prices shall not be
adjustable to fluctuation in the rate of exchange.

GCC16.5

Interest shall be payable immediately after the due date for payment.

The interest rate shall be the legal prime rate.

GCC 18.1

Performance Security shall not be required.

GCC 24.1

The insurance coverage shall be in accordance with the DDP Incoterm 2020.

GCC25.1

Responsibility for transportation of the Goods shall be as specified in the
Incoterms.

GCC 26.1

The inspections and tests shall be: internal receiving procedures will be followed
to ensure vehicles delivered match specifications as quoted.

GCC27.1

The liquidated damages shall be: 0.5% per week
The maximum amount of liquidated damages for the whole contract is

5% of the final Contract Price.

GCC 283

The period of validity of the Warranty shall be: a minimum of 5 years.
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GCC 285

The period for repair or replacement of manufacturer defects of goods shall be
as specified under warranty as provided by the manufacturer.
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Contract Agreement

[The successful Bidder shall fill in this form in accordance with the instructions indicated]

THIS CONTRACT AGREEMENT is made

the [ insert: number] day of [ insert: month], [ insert: year].

BETWEEN
(D)

2)

[ insert complete name of Purchaser], a [ insert description of type of legal
entity, for example, an agency of the Ministry of..... of the Government of
{Namibia}, or company incorporated under the laws of {Namibia}] and
having its principal place of business at [ insert address of Purchaser]
(hereinafter called “the Purchaser”), and

[Insert name of Supplier], a company incorporated under the laws of [insert:
country of Supplier] and having its principal place of business at [insert:
address of Supplier] (hereinafter called “the Supplier”).

WHEREAS the Purchaser invited bids for certain Goods and related services, viz., [insert brief
description of Goods and Services] and has.accepted a Bid by the Supplier for the supply of
those Goods and Services in the sum of {insert Contract Price in words and figures, expressed
in the Contract currency (ies) / (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1.  In this Agreement, words and expressions shall have the same meanings as are
respectively assigned to them in the Conditions of Contract referred to.

2. The following documents shall constitute the Contract between the Purchaser and the
Supplier, and each shall be read and construed as an integral part of the Contract:

(a)
(b)
(©)
(d)

(e)
()
(g

This Contract Agreement
Special Conditions of Contract
General Conditions of Contract

Technical Requirements (including Schedule of Requirements and Technical
Specifications)

The Supplier’s Bid and original Price Schedules
The Procuring Agent’s Notification of Award
[Add here any other document(s)]

Initial




Section VIII- Contract Forms 108

3. This Contract shall prevail over all other Contract documents. In the event of any
discrepancy or inconsistency within the Contract documents, then the documents shall
prevail in the order listed above.

4. In consideration of the payments to be made by the Purchaser to the Supplier as
hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the
Goods and Services and to remedy defects therein in conformity in all respects with the
provisions of the Contract.

5. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of
the Goods and Services and the remedying of defects therein, the Contraet Price or'such
other sum as may become payable under the provisions of the Contract at the times and
in the manner prescribed by the Contract.

6. Breach of Contract:

Failure to comply with any or all of the above listed conditions shall be regarded as
breach of contract. Should any supplier fail continuously to rectify the situation within
a given notice period depending on the seriousness of the default/non- compliance, the
Purchaser shall approach Central Procurement Board of Namibia requesting for
termination/cancellation of the supplier’s contract.

Any additional costs accrued by the Purchaser in an effort to ensure provision of food
items bthe Regional Warehouses as a result of'a default by the supplier, will be deducted
directly from the sphs‘““‘Performance Security Bond Guarantee” kept in the commercial
bank without seeking prior authorization from the said supplier.

7. UNDERTAKING:

We/T (DIAdEr’s MAMIE) tu..v ittt et e e e et ae e aeeans
commit to sign'a Service Level Agreement for this bid with the Purchaser within 30
days after being requested to do so and pledge our full commitment to the information
submitted in. this bidding document. I/we understand that failure to sign the said
agreement within the specified time will lead to the re-award of the contract at the
discretion of the Purchaser/Central Procurement Board of Namibia.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with the laws of Namibia on the day, month and year indicated above.

Signed: [insert signature]

in the capacity of [ insert title or other appropriate designation]
in the presence of [insert identification of official witness]
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For and on behalf of the Purchaser

INThe PIrESENCE Of ..o e e e e e e e e eee e e ee e

For and on behalf of the Supplier

I the capacity Of ... e

N the PresSence OF .....oouiiiii e i drees st e e e e e e e e
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Invitation for Bids (IFB)

Republic of Namibia

Name of Project: Supply, Delivery, and Commissioning of 68 New Vehicles to Municipal
Council of Windhoek

Identification Number: G/ONB/CPBN-11/2026

l. Bids are invited through Open National Bidding (ONB) procedures and the invitationis
restricted to Entities incorporated in Namibia with 51% shareholding or. equity
vested in Namibian citizens in line with Section 29 (1) (b) (i)-(iv) of the Public
Procurement Act No.15 of 2015 as amended for Supply, Delivery, and
Commissioning of 68 New Vehicles to Municipal Council of Windhoek.

2. Interested eligible bidders may obtain further information from Central Procurement
Board of Namibia, Procurement Management Unit at Externalbids@cpbn.com.na
and inspect the Bidding Documents at the address given below from 08:00 -17:00

3. Qualification’s requirements are as outlined-in the bidding document. A margin of
preference for certain goods manufactured domestically or shall be applied. Additional
details are provided in the Bidding Documents.

4. A complete set of Bidding Documents in English may be purchased by interested bidders
from the Central Procurement Board of Namibia at the address below and upon payment
of a non-refundable fee N$600.00. The method of payment will be Electronic Funds
Transfer (EFT).

5. Bids must be delivered to the Central Procurement Board of Namibia, Exrf 8161, Julius
Nyerere Street Southern Industry, Windhoek at or before 02 October 2026.
Electronic bidding will mot be permitted. Late bids will be rejected. Bids will be opened
in the presence ‘of the bidders’ representatives who choose to attend in person at the
address stated below. All bids must be accompanied by a Bid-Securing Declaration.

6. The<address (es) referred to above is (are):
Central Procurement Board of Namibia,
Erf 8161, Julius Nyerere Street
Southern Industry,
Windhoek.

Initial




Section VIII- Contract Forms 111

REMINDER TO BIDDERS

a) Please take note to initial all pages of the bidding
document and initial all the supporting documents
including company profiles, brochures, etc. Failure
to do so will result in disqualification of the bidder.

b) Take note to sign all relevant pages as stipulated in
the bidding document.

¢) Take note to stamp all pages where. it is indicated
that a stamp is required in addition to the
signatures.

d) Please take note to submit One (1) original, two (2)
copies, and a scanned PDF vyersion of the complete
document together with supporting documents (soft
copy) in a virus-free USB.

e) Provided that a bid is substantially responsive, the
Procuring.Agent may waive any non-material non-
conformity in the bid. The non-material non-
conformity rules to be used by the Procuring Agent
can be found on its website, www.cpbn.com.na
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